AJIMUHUCTPALLUS
T'OPOJIA POCTOBA-HA-JTOHY

IHOCTAHOBJIEHUE

06.02.2019 Ne 59

00 YTBEPKICHUN aIMUHUCTPATHBHOTO
pernamenta Ne AP-087-14-T myHuIumnaabHoOn
yCIIyTH «Opranuzanus [IUTAHUA
oOydJaromuxcsi U3 Majoo0eCIICUeHHBIX CeMEH
B 001I€00pa30BaTeNbHbIX  YUPEKICHUSIX)

B cootBercTtBUM cO cratbeit 16 @epepanbHoro 3akoHa ot 06.10.2003
Ne 131-03 «OO6 o0mmMx NpUHIUIAX OpPTaHW3alMH MECTHOTO CaMOYIPaBJICHUS
B Poccwmiickoii ®eneparun», DenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-03
«O0 opraHu3aly NpeJOoCTABICHHS TOCYIapPCTBEHHBIX U MYHULMITIAIBHBIX YCIYT»,

ITOCTAHOBIIAIO:
1. VrBepauthb aIMUHHUCTPATUBHBII perjiaMeHT Ne AP-087-14-T
MYHUITUTIATEHOM yCIyTH «Opranuzanus MUTAHUS 0o0y4Jaronmxcs

U3 MaJIoOOECIIEUYEHHBIX CeMel B 00111e00pa30BaTENbHBIX YUPEKICHHUSIX» COIJIACHO
IPUIIOKEHUIO K TOCTAHOBJICHUIO.

2. llpu3HaTh yTpaTUBIIMMHU CUITY:

2.1. TlocranoBnenue AJIMUHUCTpaluu ropojaa PocroBa-na-Jlony
or 19.08.2013 Ne 900 «OO06 yTBEepX)IACHUH aJIMHUHHCTPATUBHOTO pETJIAMEHTA
Ne AP-087-14-T mynununanbHo yciayru «OpraHuzanus NUTaHUS OOy4aroUIuXcs
13 MaJI000ECIIEYEHHBIX ceMe B 00111€00pa30BaTEIbHBIX YUPEIKICHUAX) .

2.2. TlocranoBnenue AJIMUHUCTpalun ropozaa PocroBa-na-/lony
or 11.12.2013 Ne 1374 «O BHeceHUM U3MEHEHUM B MOCTAHOBJICHUE AJMUHUCTPALIUU
ropona  PocroBa-na-Jlony ot  19.08.2013 Ne 900 «O6  yTBepkaAcHUU
aaMuHUCTpatuBHoro perinameHta Ne AP-087-14-T wMyHuUuMnanbHOM — ycinyru
«Opranuzanust  NOUTaHUS ~ OOydYaroOIIMXCS M3 MajJooOOECTeYeHHBIX  ceMei
B 00111€00pa30BaTEIbHBIX YUPEHKACHUSIX).

2.3. Tlocranomnenue AJIMUHUCTpauu ropojaa PocroBa-na-Jlony
or 11.03.2016 Ne 230 «O BHeceHMHM M3MEHEHHUM B IOCTAHOBJICHHE AJIMUHHUCTPAIIUH
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ropoga  PocroBa-na-Zlony ot 19.08.2013 Ne 900 «O6  yTBepKIaeHHUH
aaMuHUCTpatuBHOoro periameHta Ne AP-087-14-T wMyHuUUUMNansHOM — ycinyru
«Opranuzanust  NOUTaHUS ~ OOydYaloIIMXCAd W3  MalloOOECNEeYEHHBIX  ceMei
B 00111c00pa30BaTeabHBIX YUpeKACHUIX» (pea. ot 11.12.2013)».

3. IlocTaHoBiieHHEe BCTylmaer B CHIYy CO JHA €ro O(UIMaIbHOIO
OITyOJIMKOBAHUS B TOPOJICKOM razere «PocToB ouiianibHbIN.

4. KoHTpoJib 32 BBIMOJHEHUEM IMOCTAHOBJICHUS BO3JIOXKUTh HA 3aMECTHUTENS
raBbl AnMuHUCTpanuu ropoaa PoctoBa-nHa-J[oHy 1O couManbHBIM BOMIpPOCAM
Koxyxosy E.H.

['maBa AamMuHHCTpannu

ropoaa Pocrosa-Ha-/{ony B.B. Kymnapes

ITocTanoBneHue BHOCUT
Yupasienue o0pa3oBaHus
ropoja PocroBa-Ha-J{oHy



[Ipunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUH
ropoaa Pocrosa-Ha-/lony
ot 06.02.2019 Ne 59

AnmunuctpaTuBHBIN perinamedT Ne AP-087-14-T MyHUITMTIATBHON YCIIyTH
«Opranuzanusi TUTaHUs 00yJAIOIINXCS U3 MAITO0OECTICUeHHBIX CeMEeH
B 00111€00pa30BaTEIBHBIX YUPEIKICHUTIX)

1. O0wne moI0XEHU

1.1. [IpeameToM  peryjaupoBaHHUs aJIMUHUCTPATUBHOTO periiaMeHnTta
Ne AP-087-14-T mynununanbHo yciayru «OpraHuzanus MHUTaHUS 00Yy4aroluuxcs
U3 ManooOEeCNeUYeHHbIX ceMeil B 0011e00pa3oBaTeNbHBIX YUPEKACHUAX» (Jayee —
aJIMUHUCTPATUBHBIA  pEIrJIAaMEHT)  SIBJIAIOTCS  OOINECTBEHHBIE  OTHOLICHMS,
BO3HUKAIOIINE MEXy 3asBUTEISIMHM U MYyHHMLMIAJIBHBIMU 00111€00pa30BaTeIbHBIMU
yupexaeHusiMu ropoja PoctoBa-Ha-J{oHy npu opraHu3anuy NUTaHUs 00y4YarOIIUXCs
U3 MaJI000ECIIEYEHHBIX CEMEN.

AJMUHUCTPaTUBHBIN perjaMeHT pa3padoTaH B LIEJIAX IMOBBIIICHUS KadyecTBa
U JIOCTYIHOCTH TMpPEAOCTABICHUS MYHUUMIAIBHON YCIyrd [Js 3asBUTENEH,
YKa3aHHBIX B IyHKTE 1.3 paszzmena 1 HacTosAlIEro aIMUHUCTPATUBHOIO PErJIaMEHTA,
ONpENENsieT CPOKH M TOCIEI0BAaTEIbHOCTh BBINOJIHEHUS 00pa30BaTEIbHBIMU
OpraHU3alUsIMHU ropozaa Pocrosa-Ha-/lony, OTACIAMHU o0Opa3oBaHus
COOTBETCTBYIOILIETO paioHa ropoaa PocroBa-Ha-JloHy, MHOrO(pyHKIHMOHAIbHBIM
LHEHTPOM  MPEIOCTaBICHUS TOCYJAapCTBEHHBIX W  MYHULUIAIBHBIX  YCIYT,
YIPABJICHUSMHU COLMAIBHOMN 3alIUThI HACEIEHUSI COOTBETCTBYIOILIErO palioHa ropoaa
PoctoBa-Ha-/IoHY aJIMUHUCTPAaTUBHBIX MpPOLEAYp TMPU OpraHU3alMU TUTAHUS
oOydJaromuxcs u3 MajT000eCIIeYeHHBIX CEMEH.

JlaHHasi MyHUIMDANbHAs YCIyra MpEeAOoCTaBseTCS B paMKax MCIOJIHEHUs
NOJIHOMOYHMII OpraHOB MECTHOTO CaMOYIIpaBJICHUsS IO OpraHu3aldyd IUTaHUS
oOyyJarommxcs U3 Majio00eCTeYeHHBIX CeMEN.

Llenpto mMoOdy4YeHUs MYHULMINAIBHON YCIYrd SBISIETCS IPEIOCTaBICHUE
OecrIaTHOTO ropsiuero MUTaHUA oOyyJarouumcs MYHHIIUTTATEHBIX
oOmeoOpa3oBaTeNnbHbIX yupexaeHuii ropoaa PocrtoBa-Ha-/[oHy, NpoXKUBaIOIIUM
B CEMbAX CO CpPEAHENYIIEBBIM JOXOAOM, pa3Mep KOTOPOrO HMKE BEITUYUHBI
MPOKUTOYHOTO MUHUMYMA, YCTAHOBIIEHHOTO B POcTOBCKOM 00J1aCTH.

1.2. TepmuHbI, OTIpEJICIICHHS, COKpAIIICHHUSI, UCITIOJIb3yEeMbIC
B HACTOSIIIEM aJIMUHUCTPATUBHOM PETJIaMEHTE:
VYupasnenue oOpa3oBaHus — YTIpaBJICHUE oOpa3zoBaHUs ropojaa

PocroBa-na-/lony;

otnen obpazoanusi — Otnen obpazoBanus BopommioBckoro paiiona ropojaa
PoctoBa-na-/lony; Otnen oOpa3zoBanust JKelne3HOIOPOXKHOTO paiioHa Topoja
PocroBa-Ha-/lony; Otnen  oOpaszoBanus  KupoBckoro  paiioHa  ropoja
PocroBa-na-/lony; Otmen  oOpaszoBanusi  JIeHWHCKOro  pailoHa  ropoja
PocroBa-na-/lony; Otmen  oOpaszoBanusi  OKTAOphCKOrO  pailoHa  ropoja
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PocroBa-na-/lony; Ortnen  oOpaszoBanusi I[lepBomalickoro paiioHa ropoja
PoctoBa-na-/lony; Otnen  oOpaszoBanus Ilponerapckoro paiioHa ropoja
PoctoBa-na-/lony;  Otmen  oOpasoBanus  CoBeTCKOro  paifoHa  ropoja
PocroBa-na-/lony;

PMK — paitonnas MEKBEJOMCTBEHHAS KOMHCCHS o KOHTPOJIIO
3a OpraHu3aldeld JIeTCKOro TUTaHUs, CO3JlaHHasg TNpu oOThe’e o0pa3oBaHMS
U YTBEPXKICHHAs MPABOBBIM AKTOM aJIMUHUCTPALIMM COOTBETCTBYIOLIETO paloHa
ropona Pocrosa-na-/lony;

oOpa3zoBaTeibHasl OpraHu3alus — MyHUIIUIIAIbHOE OIOIKETHOE (aBTOHOMHOE)
o0mieoOpa3oBareibHOe yupexkiaeHue ropoja PocroBa-Ha-/loHy, peanu3syroriee
IporpaMMbl  Ha4aJbHOTO  OOMIEro, OCHOBHOTO OOIIETro, CpeaHero oOIIero
00pa30BaHMsI 10 OCHOBHBIM 0011€00pa30BaTeIbHBIM IPOTPAMMAM;

YC3H — Ynpasnenue conuanbHOM 3alIuThl HACEICHWS BopommioBCcKOro
paiiona ropoxa PocroBa-nHa-/loHy, YmnpaBiieHWE COLMAIBHOM 3allUThl HACEJIEHUS
Kenesnonopoxnoro paiiona ropoga PoctoBa-Ha-lloHy, YmnpaBiieHHE COIMATIbHOU
3ammThl HaceneHuss KupoBckoro paiiona ropoaa PocroBa-na-lloHy, YmnpaBieHue
COLMAJIBHOM 3amuThl HaceneHus JleHmHckoro painona ropomga Pocrosa-na-llony,
VYnpasineHue cOUMalbHOW 3alIUThl HaceneHus llepBomaiickoro panWoHa ropoja
PocroBa-Ha-/loHy, YipaBieHue coumanbHOM 3amuThl HacesieHus IIponerapckoro
paiiona ropoxa PocroBa-nHa-/loHy, YmpaBiieHME COLMAIBHOM 3allMThl HACEJICHUS
OxkTs0pbCcKoro paiiona roposaa PocroBa-Ha-J/loHy, YnpaBieHue coluaibHON 3alIUThI
HaceseHnst CoBeTckoro parona ropoga Pocrosa-na-/lonys;

MOI] — MHOTOQYHKIIMOHAIBHBIA LIEHTP MPEJOCTABICHHUSI TOCYAAPCTBEHHBIX
Y MYHUIUNTAIBHBIX YCIIYT;

NNC EC M®I] PO — unterpupoBaHHasi MHGOpMAMOHHAs CUCTEMa €IUHOMN
CETH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB PocTOBCKOI 00acTu;

opuIMaNIBHBIA TOpTaT AJIMUHUCTpAIMK ropoja — obunransHbiii MHTEpHET-
noptan ropojackoit  ymbl u AagmuHucTpanuu ropoaa PocroBa-na-JloHy:
http://www.rostov-gorod.ru/;

[Topran  rocycnyr — @enepanbHasi  TOCYIapCTBEHHass  WHMOpMaIMoHHAs
cuctema «EauHbiil mopTan rocyJapcTBEHHBIX U MyHUITUTATBHBIX YCIYT ((DYHKIIHI )
W peruoHajgbHas TrocyJgapcTBeHHas wuHpopManuoHHas cuctema «llopran
rOCyAapCTBEHHBIX WM MYHUIMNAIBHBIX  ycayr  PoctoBckoit — oOmacTu»
(www.gosuslugi.ru, 61.gosuslugi.ru).

1.3. Kpyr 3asBuTEeNnel M YCIOBHS, NPU KOTOPHIX OHU HUMEIOT IIPaBO
Ha MOJIYYEHUE MYHUILIMTIAIBHOW YCIIYTH.

3asBUTENAMU Ha TOJYYCHUE MYHUIMNAIBHOW YCIYyTH SIBISIOTCS POAMTEIN
(3aKOHHBIE  TIPEACTABUTENM) OOydYaromuxcss O00pa3oBaTENbHBIX  OpraHU3aINH,
MPOXKHUBAIOIINX B CEMbAX, CPEAHEAYIICBOM J0XOJ KOTOPHIX HWKE BEIWYHUHBI
MIPOKUTOYHOTO MUHUMYMA, YCTAaHOBIIEHHOTO B POCcTOBCKOI 06s1acTy.

OT uMeHu 3asBUTENIEH MOTYT BBICTYNATh (PU3UUECKHUE JIMIIA, UMEIOIINE TaKOe
IPaBO B CHWJIY HAJEIEHUS KX COOTBETCTBYIOIIMMH IIOJJHOMOYMSIMH B TOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeNbCcTBOM Pocculickon ®denepanumu.

1.4. TpeboBanust K TmOPSAAKY WHPOPMHUPOBAHUS U KOHCYJIBTHPOBAHUS
O IPEAOCTABICHUY MYHULIUNIAIBHON YCIYTH.


http://www.rostov-gorod.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

1.4.1. Tlopsanok modydeHHs 3asBUTENeM HMHGPOPMAMM U KOHCYJIbTAIlHil
10 BOIIPOCAM MPEJOCTABICHNS] MyHULIUIIAIBHONW YCIYTH U YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOJUMBIMU U 00SI3aTENIbHBIMM JIJISl IPEIOCTABICHUSI MYHULMIIAIBHON YCIYTH,
CBEICHUH O XOJ€ IPEJOCTABICHUS MYHUUMIIAIBHBIX YCIYr, B TOM YHCIE
C MCIOJb30BaHUEM O(duIIMaIbHOrO mnopraia AnMuHUCTpauuu ropojga u Iloprana
TOCYCIIYT.

3asgBUTENSIM TMPENOCTaBIseTCs HH(opManus B Topsake HHYOPMUPOBAHUS
Y KOHCYJIbTUpOBaHus coryiacHo nyHkTam 1.4.1.1-1.4.1.7, a umeHHo:

uH(GOPMUPOBAHNE U KOHCYIbTUpOBaHue B MDIL;

UH(GOPMUPOBAHNE U KOHCYJIHTUPOBAHHE I10 TeNIePOHY;

nyOJryHas yCTHas KOHCYJIbTAIHs;

nyOaryHas MUChbMEHHAas! KOHCYJIbTalUs;

pa3MelieHrne  uHGOpMAMUM HA  CTEHJAX WM  HMHBIX  HCTOYHHUKAX
MH(GOPMHUPOBAHUS B MECTaX MPEJIOCTABICHNS MyHULIMITAJIBHBIX YCIYT;

pa3MenieHre MHpopManuu Ha WH(OpPMalLMOHHO-aHANUTHYeCKOM HWHTepHer-
noptaiie enuHou cett M®I] PocroBckoit obnacTu;

pazMenieHne uHGoOpManuud Ha oduIMaTbHOM HopTajle AJIMHUHUCTPALUU
ropoza;

pa3Menienne nHpopmanuu Ha [lopTane rocyciyr.

Wudpopmanusa mnpenocrasigercs 3asButento OecruiatHo. K uHdopmanum,
pa3MeIIeHHON Ha oOQuUUaIbHOM MopTaie AaMuUHUCTpauuu ropoaa u Iloprane
rocyciyr, oOecneyuBaeTcsi JOCTYyH 3asBUTENsl 0€3 BBINOJHEHUS KaKUX-JIUOO
TpeOOBaHMI, B TOM 4HCIe O0€3 HCHOJIb30BAaHUS MPOrPaMMHOrO oOOecreyeHus,
YCTAaHOBKAa KOTOPOrO HA TEXHUYECKHE CPEACTBA 3asBUTENS TpPeOYyeT 3aKIIOUCHHUS
JULEH3MOHHOTO WJIA HWHOrO COIJIalleHusi C MpaBooOjagaTesieM IpOrpaMMHOrO
oOecreueHus, IPEAYCMaTPUBAIOLIETO B3UMAaHHUE IJ1aThl, pPEruCTpanuio
VUTU ABTOPHU3ALMIO 3asIBUTEINS MU IIPETOCTABICHUE UM NIEPCOHAIIBHBIX JAHHBIX.

1.4.1.1. NudopmupoBanue u KoHCYIbTUpOBaHHEe B MDII,

NudopmupoBanne u  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  TOPSAKE
IIPEJOCTABICHNS MYHULMINAIBHBIX YCIyI, O XOJE€ pPAacCMOTPEHMs 3aIlpOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, a TAKXKE IO MHBIM BOIIPOCAaM, CBA3aHHBIM
C MPEIOCTaBICHUEM MYHUIIUTIAIBHBIX YCiIyT, B MOI] ocymiecTBasieTcs OecriaTHo.

[Topsimok wHbOpPMUPOBaHUS W KOHCYJIbTUpOBaHHS 3asBuTeneii B MOI]
onpenensiercss [lpaBunamu opraHuzanuu JEATEIbHOCTH MHOTO(DYHKIIMOHATBHBIX
LEHTPOB  IPEAOCTABIEHUA  TOCYJAapCTBEHHBIX W  MYHUUHINAIbHBIX  YCIHYT,
yTBepxkacHHbIMU [locTanoBnennem IlpasurenscTBa Poccuiickoit depepanuu.

1.4.1.2. NudopmupoBaHue U KOHCYJITUPOBAHUE MO TeIEPOHY.

OtBer Ha TenepOHHBIA 3BOHOK JIODKEH HA4YMHATBCS C HUHGOPMALMH
0 HAaMMCHOBAHHUHU OpraHa (OpraHHU3aIrm), B KOTOPBIH (YI0) TO3BOHUI TPAXKIaHUH.

B TomM cnmydae, ecnu CHENMAINMCT, OCYIIECTBIISIOIIAN KOHCYJIbTALUIO
no TeiaepoHy, HE MOXKET OTBETUTh MO CYIIECTBY Ha BONPOC MO COJEPKaHUIO,
CBSI3AHHBIM C MPEJOCTaBICHUEM MYHHUIMNAIBHON YCIyrd, CHEHUAINUCT 00s3aH
npouH(OPMUPOBATh 3aUHTEPECOBAHHOE JHUII0 00 OpraHu3alusiX, CTPYKTYPHBIX
noJipa3esieHusIX, KOTOpbIE pacroJiaratoT CBEJCHUSMHU, HEOOXOIUMBIMU JJIsi OTBETa
Ha BOIIPOC.



Nudopmans 0 MyHUIMOANBHOM yciyre 1o TenedoHy-aBTOMHPOPMATOPY
HE MPENOCTABISACTCA.

1.4.1.3. TlyOnuuHasi yCTHasi KOHCYJIbTaIIHS.

[lyObnuynass  ycTHasi  KOHCYJbTAlMSl  OCYHIECTBISIETCS  PYKOBOJUTENEM
o0pa3oBaTeNbHON OpraHu3allid, 3aMECTUTENIEM PYKOBOAMTENS 00pa30BaTeIbHON
OpraHu3alliy, HayaJlbHUKAMHM OTJIEJIOB OOpa30BaHMs, HAYAJLHUKOM YIIpaBIEHUS
oOpa3oBaHUsT M HMX 3aMECTUTEISIMU C TPUBJICYEHHEM CpPEJICTB MacCOBOMU
uHbOpMalluu — pPaguo, TEJIEBHICHUS, a TakKe IyTeM TMPOBEACHUS BCTped
uH(GOPMAIIMOHHBIX TPy AJMUHHCTpauu ropojaa PocroBa-Ha-J{oHy ¢ HaceneHneM
Y BBIE3THBIX BCTpEY Ii1aBbl AIMUHUCTpauuu ropoaa PocroBa-Ha-JloHy ¢ HaceleHneM
paiioHOB ropoaa PocroBa-Ha-/{ony.

1.4.1.4. TlybnuyHasi MMCbMEHHAsA KOHCYJIbTAIHS.

[IybnnyHas nucbMeHHas KOHCYNbTAIUS OCYIECTBISETCA MYTEM pa3MEIICHUS
MH(OPMAIMOHHBIX MaTEPUATIOB Ha OpUIIMATIFHOM TOpTaje AJIMUHUCTPAIIUU FOpo/a,
nyOIuKauy HHPOPMAIIMOHHBIX MaTepPUAJIOB B CPEJCTBAX MACCOBOM MH(POPMAIIUH.

1.4.1.5. Cremmanucrtsl OTIEJIOB obpa3oBaHusl, 00pa3oBaTeIbHBIX
OpraHu3aluii, TMPEJOCTABISIONME MYHUIUINAIBHYIO yciyry, paboTHuku MOI]
HE BIIPABE OCYUIECTBIIATh KOHCYJIBTUPOBAHUE 3aMHTEPECOBAHHBIX JIMILI, BBIXOSAIIECE
32 paMKH MPEJOCTaBICHUS MHPOPMAIMK O CTAaHIAAPTHBIX MPOIEAYpaX U YCIOBHSIX
OKa3aHUs MYHULUHNAIBHBIX YCIYr W  BIUAIOIIME NPSIMO HWIA KOCBEHHO
Ha WHJIUBUAYaJIbHBIC PEIICHUS 3aUHTEPECOBAHHBIX JIUII.

1.4.1.6. Ha crengax wiaM WHBIX HCTOYHMKAX HH(DPOPMHPOBAHUS B MecCTax
peoCTaBICHUS MYHHUIUTATbHBIX yCIIyT pa3MelarTcs CJIeIyIoIre
MH(OpPMAIMOHHBIE MAaTEPUAJIBIL:

MepeYeHb MYHULUMNAIBHBIX YCIYT, MPEJOCTABICHUE KOTOPHIX OPTraHU30BAHO
B M®I];

CPOKH MPENOCTABIECHUS MYHUIIUTIATIbHBIX YCIYT;

HOPSIIOK 00KaloBaHUs AeWCTBUI (0e37eHCTBHS), a TAKXKE PEIICHUH OPraHoOB,
MPEAOCTABISIONINX MYHUIIUTIATbHBIE YCIIYTH;

uHbopMmalusi O  MPEAYCMOTPEHHOW  3aKOHOAATeNbCTBOM  Poccuiickoit
denepaui  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHoOB, MPEIOCTaBIISIONINX
MYHULIMNAIbHBIE YCIIYTH, 32 HAPYUICHUE TOPSIIKA NPEeJOCTABICHNUS MYHULIUTTAIBHBIX
YCIIYT.

1.4.1.7. Ha opuIaIbLHOM nopraje AZIMUHUCTpanun ropoaa,
Ha uHPOpMalMOHHO-aHANMUTHYeCKOM WHTepHeT-mopTane eauHot cetu MOI]
PocroBckoit oGnactu, a Takke Ha [lopTasne rocycinyr pasMmemiaeTcs cCieayrolas
uHpopmaus:

KpYT 3asiBUTEIICH;

MCYEPIbIBAIOIINNA NIEpeUYeHb JOKYMEHTOB, HEOOXOIMMBIN JIJIsl MPEAOCTABIICHUS
MYHUITUTIATPHOW YCIyru, TpeOoBaHUS K OQGOPMIIECHUIO YKa3aHHBIX JOKYMEHTOB,
a TaKXKe TMEpPEeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIpPABE MPEAOCTABUTH
110 COOCTBEHHOM MHHIINATUBE;

pe3yabTaThl MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, TOPSAIOK BbIIauu
JIOKYMEHTA, SIBJISIOIIETO PE3YIBTATOM MPEAOCTABICHUSI MyHUIIUIIAILHON YCIIYTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;



MOPSZIOK, pa3Mep M OCHOBaHUSI B3UMaHMsI TOCYJAapCTBEHHOW MOIUIMHBI WU
WHOM IIJIaThl, B3UMAEMOU 3a MPEIOCTABIICHHNE MYHUIIUITAIbHON YCIIYTH;

VCUYEPNIBIBAIOIINI TIEPEYEHb OCHOBAHUM U1 MPHUOCTAHOBJICHUS WA OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

uH(opMaIMs 0 Mpape 3asBUTENS Ha J0CyieOHOe (BHECYAeOHOE) 00KalOBaHKE
nercTBui  (0e3MeMCTBUS) W pEIICHUH, TPUHATHIX (OCYIIECTBISEMBIX) B XOJE
MPEAOCTABIECHUS MYHHUIIUTNIAJIbHON YCIIYTH;

dbopmbl  3asBrIeHUN (YBEJOMIICHHWH, COOOINCHUIA), WCIOIb3yeMbIe TIPH
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

TexcT aIMUHHCTPAaTUBHOIO pErVIAMEHTAa pa3MeliaeTcss Ha OQUUUAIbHOM
noptaie Aamunuctpanuu ropoja u [loprane rocycayr.

1.4.2. Tlopsmox, ¢opMa, MeCTO pa3MEIIeHHs] W CHOCOOBl TONyYCHHUS
CIpaBOYHON HWHQOpMAIIMKM, B TOM UYHCIE€ HA CTEHJAX M HWHBIX HCTOYHUKAX
MHOOPMUPOBAHKS B MECTaxX NPEIOCTaBICHUS MYHUIIMIAIBHBIX YCIYT U YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU W OOS3aTENbHBIMUA JUISI MPEJOCTABJICHHUS
MYHULIUIIAIBHON ycinyru, u B MOII.

CnpaBoynasi uHpoOpMaIsi O MeCT€ HaXOXJIeHUs U rpaduke padoThI,
CIpaBOYHBIX TeNedoHax YmpaBieHUs oOpa3oBaHus, OTAENOB obpazoBanus, MOII,
oOpa3oBaTeNbHBIX OpraHu3alii, a TaKke aapecax O(UIMAIBbHBIX CANTOB,
AJIEKTPOHHOM MOYTHI B MH()OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « IHTepHEeT»
VYrpapnenus 00pa3oBaHus, OTIAEIOB 00pa3oBaHMsl, 00pPa30BATEIbHBIX OpraHU3aIui,
M®I] pa3memaercs:

Ha OQUIMATHLHOM IMOpTaie AJIMUHUCTpAIMKA Topoja: WWW.rostov-gorod.ru —
['opoackas BJIACTh — A IMUHUCTpALUs ropona — Ctpykrypa — YnpasieHus —
VYmpasnenue oOpa3oBaHus — AIMUHUCTPATUBHBIE periIamMeHThl —
AJIMUHUCTpPATUBHBIC PETJIaMEHThl MPEJOCTABICHUS] MYHUIUMAIBHBIX  YCIYT —
CrpaBouHblli MaTepual K aaMUHUCTpaTUBHOMY periameHty Ne AP-087-14-T
MYHULIMIATbHOMN yCIIYTH «Opranuzanus MATAHUS o0y4Jaromxcs
U3 MaJI000ECIIEYEHHBIX CeMe B 00111€00pa30BaTENbHBIX YUPEIKICHUIX Y,

Ha [lopraie rocycnyr;

Ha ounuaapHoM caiite MOL] www.mfc61.ru;

HA CTEHJaX WIA WHBIX HCTOYHMKAX WH(GOPMHPOBAHUS B  MeCTax
MPEAOCTaBICHUS MYHUIIMNIATbHBIX YCIYT.

B  nomemenusx M®PI[ pasmemaercs  crnpaBouHas — uH(poOpmanus,
npeaycMoTperHas [IpaBunamMu opranu3zanyu AesTEIbHOCTH MHOTO(QYHKIIMOHATBHBIX
IIEHTPOB  TPEJAOCTABJICHUS  TOCYJapCTBEHHBIX W  MYHUUUNAIBHBIX  YCIYT,
yTBepxkacHHbIMU [locTanoBnennem IlpasurenscTBa Poccuiickoit depepanuu.

1.5. JIooKHOCTHEIS JIUIIA, OTBETCTBCHHBIC 3a HCTIOJTHCHUE
aJIMUHUCTPATUBHOTO PETJIAMEHTA U €r0 aKTyaJIu3alluIo.

OTBETCTBEHHOCTh 3a HCMOJHEHHE aJIMHUHUCTPATUBHOTO PErJIaMEHTa HECYT
pYKOBOIUTENH 0Opa30BaTeNIbHBIX OpraHu3amnuii ropojga PoctoBa-na-JloHy, oTmenoB
obpazoBanus, M®I] B pamkax CBOMX ITOJIOHOMOYHH.

OTBETCTBEHHOCTh 3a aKTyallM3allMi0 aJIMUHUCTPATUBHOIO PErJIaMEHTa HECET
HAaYaJIBHHUK Y TIPABJICHHS 00pa30BaHUS.


http://www.rostov-gorod.ru/
http://www.mfc61.ru/

2. CranpapT npeaoCcTaBiICHHs] MyHUIIUTATBHON YCIyTH

2.1. HaumeHoBaHue MYHULIIAIBHOM yCIyTu CT-087-14-T-3.2 -
«Opranu3zanyst  NOUTaHUS ~ OOy4YarOIIMXCS M3~ MaJoOOECIEUEHHBIX  ceMei
B 0011€00Pa30BATEIbHBIX YUPEKACHUIX Y.

2.2. HaumeHOBaHME CTPYKTYPHBIX MOAPA3JIECICHUNA, OPraHOB AJIMUHUCTPALIUN
ropoga PocroBa-Ha-/loHy, MyHUIMDAIBHBIX YYPEXKACHUH, MPEIOCTABIISIOIINX
MYHUIUOAIBHYIO YCIYTY.

MyHUIIMNIANBHYIO YCIYTy NPEIOCTaBISIOT OTAEIbI 00pa30BaHUsL.

B npenocraBieHry MyHULIUTAIBHON YCIyTH IPUHUMAIOT YYaCTHE:

o0pa3oBaTeNbHbIE OPraHU3alMU — B YaCTU NIPUEMA U PETUCTPALMH 3asBJICHUN
U TAKETOB JIOKyMEHTOB, (DOPMHpPOBAHHS HAa WX OCHOBE CIIMCKOB OOYYaIOLIUXCH,
NPETEHAYIOIMX Ha IMOJIy4YeHUuEe OECIUIaTHOrO TOPSYero MUTaHUs, IOATOTOBKU
JOKYMEHTA, SIBJISIFOLIETOCS PE3YJIbTATOM IPENOCTABICHUS MYyHULMIIAIBHOW YCIIYTH,
a TAKXXE BBIIAYM Pe3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

M®I[-B 4yacTu  KOHCYJbTUPOBAaHHUS, HWH(GOPMUPOBAHMUS  3aSBUTEI
O NOpSAJKE MPENOCTABICHUS MYHHIMIAIBHON YCIYTH, IPHUEMa 3asiBICHUS U IAKeTa
JOKYMEHTOB, NepeJaud MX B OTHAEIbl 00pa30BaHHWsA, a TaKXKe BbIJIa4M JOKYMEHTA,
HOJIFOTOBJIEHHOTO 00pa30BaTeNIbHON OpraHu3alield U SBIAIOIIErOCsS Pe3yJIbTaTOM
IIPEIOCTABIICHUSI MYHULIMIIAJIBHON YCIYTH;

YC3H — B yacTu NpenoCTaBIICHHUsS] CBENCHUM B PAMKAX MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJECHUCTBUS.

B cootBercTBHM ¢ TpeOoBaHUsAMU IyHKTa 3 yactu 1 craten 7 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanud  MNPEAOCTABICHUS
rOCYAapCTBEHHBIX M MYHULHMIAJIBHBIX YCIYI» 3alpelieH0 TpeOOBaTh OT 3asgBUTEIS
OCYIIECTBJICHUSI  JIGUCTBUHA, B TOM 4YHCIE COIJIaCOBaHUM, HEOOXOJAUMBIX
JUISL TIOJIyY€HHUST MYHULMIAIBHOW YCIYTM MU CBS3aHHBIX C OOpallleHUEM B HHBIC
rOCYAapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIPaBJICHHS, OpraHU3aLNH,
3a UCKJIFOUEHUEM TOJTyYEHUs yCIIyT, JOKYMEHTOB U MH(OpMAaLIUHU, IPEI0CTABIIIEMbIX
B pE3yJbTaTe NPEIOCTABICHUS YCIyT, BKIOYEHHBIX B IEPEYHH, YKa3aHHBIE B 4acTH |
ctathi 9 ykazanHoro denepanbHOro 3aKoHa.

3amnpermiaercss TpeOOBaTh y 3asBUTENS IPU OCYLIECTBICHUU 3alMCH HA MpUEM
B OJICKTPOHHOM BHJI€ COBEPIICHHS HWHBIX JEHCTBHM, KpOME NPOXOKICHUS
UACHTU(UKALIMY U ayTeHTU(UKAMU B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU
aktamMu Poccuiickon Denepanuu, ykazaHus LEIU IPUEMaA, a TAKXKE IPEAOCTABICHUS
CBEJICHUH, HEOOXOAMMBIX JUIsl pacuera JIMTENIbHOCTH BPEMEHHOTO0 HWHTEpBaa,
KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJIs MpUEMa.

2.3. Onucanue pe3yapTaTa IpeIoCTaBIeHUsI MyHUIIMIIATbHON YCIYyTH.

Pe3ynbTaTom npenocTaBieHUs MyHUIIMTIATBHON YCIYTH SIBIISIIOTCS:

YBEJOMIICHHE 0 IPUHATOM pELIeHUH 0 IIPEIOCTABICHUN
OecIJIaTHOTO TOpsiUYero NuTaHus o0yyaroniemMycsi B 00pa3oBaTeIbHOM OpraHu3aluu;

MOTHUBUPOBAHHBIA OTKAa3 B IPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIYTH.,

3asBUTENI0 B KaYECTBE pe3yibTaTa NPEIOCTABICHUS MYHULIUIIAIIBHON YCIIyTH
o0ecrnieunBaeTcs Mo ero BbIOOPY BOZMOKHOCTh TOJTYUYEHUS:

JOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE;



3JIEKTPOHHOTIO JIOKYMEHTA.

2.4. Cpok npeaocTaBiIeHUs] MyHUIIUTIAIbHONW YCIIYTH,

Cpok mpenocTaBiieHUs: MyHUIIMIIATBLHOM YyCIyry — He 6oJee 57 JHEel ¢ MOMEeHTa
MOAA4H 3asBJICHUS U MMAKETa JOKYMEHTOB 3aBUTEIIEM.

[IpuocTaHoBieHHE MYHULIAIBHOM yCIyTH 3aKOHOAATENBCTBOM
HE MPEIYCMOTPEHO.

Cpok TmpenocTaBiI€HUS MYHULUIAIBHOW YCIYTH B DJIEKTPOHHOM BHUIE
HAYMHAETCSl ¢ MOMEHTa MpPUEMa M PETHCTpAIlMUd B 00pa30BaTEIbHON OpraHu3aluu
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX Jisl MPEJOCTABICHUS MYHUIIMIATBHOMN
YCIIYTH.

2.5. HopmaTuBHBIE mTpaBOBBIC aKTHI, PETYJUPYIONIHE IPEIOCTABICHHE
MYHHIUITAIBHON YCIYTH.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMIMX OTHOLICHHS,
BO3HUKAKOILIME B CBS3U C MPEAOCTABICHUEM MYHULMIAIBHOW YCIYTH, C YKa3aHUEM
WX PEKBU3UTOB M HCTOYHHUKOB OQUIIMATIBHOTO OIyOJIMKOBAHUS, pa3MeEIaeTcs
Ha opUIMATBLHOM MOpTalie AIMUHUCTpAIMU ropoja u [loprasne rocycnyr.

2.6. UcuepnbiBatomuit [IEpEUYCHb JIOKYMEHTOB, HEOOXOIUMBIX
B COOTBETCTBUM C HOPMATHUBHBIMHM IIPABOBBIMU AaKTaMU [UIA HPEAOCTABIICHUS
MYHUIIUTIATBHOM ~ YCIYTH, H  YCIYr, KOTOpbIE SIBJIISIIOTCA  HEOOXOAUMBIMU
U 00s3aTeIbHBIMU I TPEJOCTABICHUS MYHUIIUIIAIBLHOM YCIYTH, MOJICKAITUX
MPEOCTABICHUIO 3asBUTEJIEM, CIIOCOOBI MX TMOJYYEHUS 3asBUTEJIEM, B TOM YHUCJIE
B DJIEKTPOHHOMU (popMe, OPSIOK UX TPEACTaBICHUS.

Horapuansnoe YAOCTOBEPEHUE JNOBEPEHHOCTEN, HOTapHaJIbHOE
CBUJICTEIbCTBOBAHUE TOJIMHHOCTH KONMUW JOKYMEHTOB M BBIIUCOK W3 HUX,
HOTAPUAIBHOE CBHUJICTEILCTBOBAHUE MOJJIMHHOCTH IMOJIMKWCH U BEPHOCTH MEPEBOJA;
YIAOCTOBEPEHUE  JIOBEPEHHOCTEH, CBUJCTEIBCTBOBAHUE  MOJJIMHHOCTH  KOIHUM
JIOKyMEHTOB U BBIIIMUCOK M3 HUX OpraHoM (OpraHu3aiueii), BBIAABIIUM JOKYMEHT,
3asBUTEIIb TI0JIy4a€T B COOTBETCTBMM C IlepeuHeM yciyr, KOTOpBIE SIBISIOTCSA
HEOOXOJMMMBIMA U O00SI3aTETBHBIMH JIJII TPEIOCTABICHUS MYHUIIUMTIAIBHBIX YCIYT,
YTBEPKAECHHBIM COOTBETCTBYIOIIMM pemieHneM PocToBckol-Ha-J[OHYy TOpoacKoun
JyMBblI.

[Ipu oOpamieHun 3a MPEAOCTABICHUEM MYHUIIMITAIIBHON YCIYTH 3asBUTEIh
(mpencraBUTENb 3asBUTENSI) MPEAOCTABIACT JOKYMEHTBI B OJIHOM JK3EMILISIPE.
3asBUTENb (MPEACTABUTENIb 3asBUTEIISI) BIpPaBE MPEIOCTABUTH O€3 MPEeAbsIBICHUS
OPUTHMHAJIOB KOIMHUHM HEOOXOJUMBIX JIOKYMEHTOB, 3aBEPEHHBIE HOTAPUAIBLHO WIH
OpraHu3allMsIMHU, KOTOpPbIE BBIJAIM TaKU€ JOKYMEHTBHl JHUOO B PaCIOPsSIKEHUU
KOTOPBIX OHU HAXOJATCS.

bnank 3asBiieHUs 3a4BUTENIb MOXET MOJYYUTh Yy JIMIA, OCYILIECTBIISIONIETO
KOHCYJIbTUpOBaHUEe, a Takxke Ha Iloprane rocycnyr, oduuHMalibHOM MoOpTalie
AIMUHHCTpAIMU Topoja, Jmbo w3 mnpuioxkeHus Ne 1 K aJIMHHHCTPAaTHUBHOMY
pPErJIaMEHTYy.

3asgBUTENH, HA TpHEME 3aloJHSACT 3asBJICHHE JIMOO TMPEIOCTAaBISET
CaMOCTOSITEJIbHO pACHEYaTaHHOE W 3aIlOJHEHHOE 3asBIICHUE W MPEACTABISIET
KOMITJIEKT (TTaKeT) TOKYMEHTOB CIEIUAINCTY 00pa3oBaTenbHOl opranuzaruu, MOI],
a TaK)Ke 3asBUTENIb MOXKET HANPABUTH 3asBJICHUE W MAKET JOKYMEHTOB MO IOYTE
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B azpec oOpaszoBaTtenbHON opranu3anui. HeoOxomumple s TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYyTH IOKYMEHTHI B YCTAHOBJIEHHOM IOPSIIKE 3asiBUTEIb BIIPABE
HaIpaBUTh IO JIEKTPOHHOM MouTe, a Takke ¢ ucnoJib3oBaHueMm lloprana rocyciuyr,
IPY HAIMYUHU TEXHUUECKOU BO3MOKHOCTH /IS X TIpUEeMa U PACCMOTPEHUS.

3asgBUTENb MPEACTABISICT 3asBICHUE M TAKeT JOKYMEHTOB  OJHHUM
U3 CIEAYIOIIMUX CIIOCOOOB:

Ha OYMa)XKHOM HOCHTENIe —IPU JIMYHOM OOpallleHud B 00pa3oBaTeIbHYIO
opranum3zaimio, MOILl, MOYTOBBIM OTHpaBICHHUEM B ajApec 00pa3oBaTEIbHON
OpraHU3allnu;

B (opMe 3IIEKTPOHHOTO JOKYMEHTa — ¢ HcIosb3oBaHueM l[lopranma rocycmyr
(Ipy HAMMYMM TEXHUYECKOM BO3MOXKHOCTH), IO JJICKTPOHHOM IOYTE B ajpec
00pa30BaTENbHON OpraHU3aAIIH.

TpeboBanus K 3asBICHUIO U MMAKETY JOKYMEHTOB:

B 3asBJICHUM M JIOKYMEHTax HE JODKHO OBITh MOAYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX HCTPABIICHUN;

3asiBJICHUE HE MOKET OBITH 3aMOJTHEHO KapaH/IallioM;

3asBJICHUE JODKHO OBITh TMOJMUCAHO 3asBUTENIEM JIMOO TMpEJCTaBUTEIEM
3asIBUTES.

3asBiIeHUE W TMAaKeT JOKYMEHTOB IMIPENICTaBISCTCS C Y4E€TOM TpeOOBaHUA,
yKa3aHHBIX B MyHKTax 2.17.1.2-2.17.8 pa3znena 2 aAMUHUCTPATUBHOTO periaMeHTa.

B cnywae, ecnm mogada JOKYMEHTOB MPOHMCXOAUT TocpeactBoMm [loprama
TOCYCIIyT, DSJEKTPOHHOM TMOYTHl JOMOJHHUTENIbHAs TMoJada TaKuX JOKYMEHTOB
B KaKOW-Tn00 uHOM opme He TpedyeTcs.

[IpriemM TOKYMEHTOB OCYIIIECTBISIETCS B TEUEHHE TEKYIIET0 Y4eOHOTO roa.

2.6.1. 3assnenune (1 2x3., opuruHamd), oOPMIICHHOE COTJIACHO TMPHUIIOKECHUIO
Ne 1 k aAIMUHHCTPATUBHOMY PETJIAMEHTY.

TpeOGoBaHuUs K COEPIKAHUIO 3aBIICHHUS.

B 3asBiienun yka3blBaroTCs:

HAaUMEHOBaHHE O0pa30BaTEIbHOM OpraHW3allid, B KOTOPYIO HaIpaBIsIETCS
3asIBJICHHUE;

dbamunusi, uUMs, OTYECTBO (TOCIEHEE — TMPU HAJTUYHH) PYKOBOIUTEIS
o0Opa3oBaTeILHON OpraHu3alIliu;

dbamMumusi, UMsi, OTYECTBO (TOCTEAHEE — TPU HATUYUH) 3aIBUTEIIS;

aJipec perucTpaiuu MO0 MECTy XHUTEIbCTBA U ajpec (HaKTHUECKOrO MecTa
YKUTEITHCTBA 3asIBUTEIIS,

PEKBU3UTHI IOKYMEHTA, YJIOCTOBEPSIFOIIETO JIMYHOCTD 3asIBUTEIIS;

HOMep TenedoHa,

aJipec JICKTPOHHOM MOUTHI (TIPU HATMYHH);

CYTh 3asBIICHUS, B TOM UYHMCJIE C yKa3aHueM (aMIIUM, IMEHH 00YyJaroIIerocs,
roJla €ro POXKIACHUS;

MO/IMHKCH 3asBUTENSA (C pacinPpoBKOK);

naTa;

CIIOCOOBI BhIJIAYM (HAMPABIICHHUS) PE3yJIbTaTa MyHUITUTIATLHON YCIYTH.

2.6.2. JIOKyMEeHT, yJIOCTOBEPSIOIINI JTUIHOCTD 3aBUTEIIS I MIPEACTABUTEIS
3asBUTEINS (1151 IPEIbSABICHNUSA).
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JIOKyMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTh 3asBUTENS, SBIACTCS NACIOPT
rpaxaanuHa Poccuiickon @enepanuu, yIOCTOBEPSIONIMKA JMYHOCTh TPAKIAHWHA
Poccuiickoit ®@enepanun Ha Tepputopun Poccuiickoit ®enepanun (s rpaxiaaH
Poccuiickoit ®denepannn), BpEeMEHHOE YJIOCTOBEPEHHME JIUYHOCTH (i1 TpaxkiaaH
Poccuiickoit ®enepanuu), nacnopT TrpakJIaHMHA HWHOCTPAHHOTO TOCYAapCTBa,
Jeraln30BaHHbIM Ha Tepputopun Poccuiickoit ®enepanuu (1151 MWHOCTPAHHBIX
rpaxkiiaH), pa3pelieHne Ha BpeMEHHOE MPOKUBaHUE (J1s1 U1 0€3 rpak/1IaHCTBa), BUJT
Ha JKUTENbCTBO ([U1s1 U1 0€3 rpakIaHCTBa), yA0CTOBepeHue OexeHiia B Poccuiickoit
Oepneparuu (a1 OEXKEHIEB), CBUJETENICTBO O PACCMOTPEHHUM XOJaTaiicTBa
0 TpuW3HAHWUU OeXeHIleM Ha TeppuTopun Poccmiickoit deaepanuu MO CyIIECTBY
(st OeXEHIIEB), CBHJETENBCTBO O TMPEJOCTABICHUH BPEMEHHOTO YyOeXHINa
Ha Tepputopun Pocculickoin denepanyu.

2.6.3. TIpaBoBOif aKkT 00 yCTaHOBIICHUH HAJl HECOBEPIIICHHOJICTHUM OTIEKH WJIH
MOMEYUTENLCTBA B Clly4ae, €clii OOydYarouuics HaxOJIUTCA I0J] OIEKOM
WM TIONIeYUTENbCTBOM (1 9K3., KOIus).

2.6.4. JIoKyMeHT, OJITBEPKIAAIONTUI MTOJTHOMOYHUS MIPEICTABUTEINS 3asBUTEIIS,
B cllydyae, €CIM C 3asBIEHHEM OOpailaercs TMpeJCTaBUTEIb 3asBUTENS —
JIOBEPEHHOCTh ~ Ha  MPEACTABJICHHE  MHTEPECOB  3asBUTENs, odopMmieHHas
B YCTAaHOBJICHHOM 3aKOHOM mopsiake (1 9K3., Konus npu NpeACTaBICHUN OPUTHHAIIA).

2.7. UcuepnbiBaronuit MepeyYeHb JOKYMEHTOB, HEO0OXOIUMBIX
B COOTBETCTBMM C HOPMATHBHBIMH TIPAaBOBBIMU aKTaMU [IJIsi MPEJOCTaBICHUS
MYHULIMNAIBHON YCIIYTH, KOTOPBhIE HAXOMSTCS B PACHOPSHKEHUU TOCY/IapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJIIEHUS W WHBIX OpPraHU3alhil U KOTOPBIE
3asBUTEJIb BIIPABE MPEACTaBUTh, a TAKXKE CHOCOObI WX TMOJYYEHHUsS 3asBUTEIISIMHU,
B TOM YHCJIE B AJIEKTPOHHOM (hopMe, TOPSIAOK UX MPEICTABICHUS.

Ceenenus ot YC3H, mnonydeHHble 1O 3ampocy OTIEIOB 00pa3oBaHMS,
O BKIIOYEHHMH JHOO 00 OTCYTCTBHM CE€MbU OOy4YallIerocss B  CIHCKax
MaJji000ECIICYCHHBIX CEMEH, MOTYUYaIoIMUX B HEAX COLUATBLHON MOJICPKKH 32 CUET
CpeICcTB 00JIacTHOTO OMOKEeTa exeMecsyHoe Mocobue Ha pebeHKa B OpraHax
COIIMAJIbHOM 3aIIUTHI HACEJICHHUS.

3anpemniaeTcss TpeOOBaATh OT 3asIBUTEIIS:

MPE/ICTAaBICHUS JOKYMEHTOB U WH(OPMAIMU WIM OCYIIECTBICHUS JCHCTBUH,
MPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
aKTaMHM, PETYJUPYIOIIMMHU OTHOIICHUS, BOSHUKAIOIIME B CBA3U C MPEIOCTABICHUEM
MYHULUITAIIBHOMN YCIIYTH;

npeACTaBieHUs] JOKYMEHTOB U WHGOpPMALUM, KOTOpPHIE B COOTBETCTBUU
C HOPMaTHMBHBIMU IPaBOBBIMU akTamu Poccuiickoii denepannv, HOPMATUBHBIMU
MPaBOBBIMHU aKTaMu POCTOBCKOM 00JIaCTH M MYHMITUTIAJBHBIMUA MPABOBBIMU aKTaMU
HaXOJATCSl B PACIOPS)KEHUU OPraHOB, MPEAOCTABIISIIOIIMX MYHULIMNAIBHBIE YCIIYTH,
rOCYJIapCTBEHHBIX OPraHOB, WHBIX OPraHOB MECTHOTO CaMOYIIPaBICHUS JIMOO
MOABEIOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYMpAaBJICHUS  OpraHu3alui,
YYAaCTBYIOIIUX B MPEJOCTABICHUH MYHHIIMNAIBHBIX YCIYT, 3a HCKIIOUYCHHEM
JNOKYMEHTOB, yYKa3aHHbIX B 4yacTu 6 crarbu 7 @epepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 OpraHu3aluu peAOCTaBICHUS roCyJ1apCTBEHHBIX
Y MyHULIMOAIbHBIX YCIYT».
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MPEACTABICHUs] JOKYMEHTOB ©  HWHGOpMAIMi, OTCYTCTBHE H  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh IMPU TNEPBOHAYAIBHOM OTKa3e
B NPEAOCTABICHUM MYHHUIUIIAJBHOW YCIYyI'M, 3a HWCKJIIOYEHHEM CIIy4acs,
NpEAyCMOTPEHHBIX MyHKTOM 4 4yactu 1 crarem 7 DenepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MOpPeJOCTaBICHHUS TOCYJAPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT».

2.8. HcuepnbiBatonuii TMepeyeHb OCHOBAHMM I OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsl IPEAOCTABICHUS MYHHUIIUTIATILHON YCIIyTH.

OcHoBaHulil 111 OTKaza B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX Jif
MPEIOCTABIECHUS MyHUIUIIATIBHON YCIIYTH, 3aKOHOAATEIBCTBOM HE MTPELYCMOTPEHO.

2.9. UcuepnbiBaronuii  MEpevYeHh OCHOBAHWM 1T MPHUOCTAHOBIICHHUS
WJIU OTKa3a B MPEJOCTaBICHUNA MYHUIIMTIATBHON YCIIyTH.

2.9.1. OcHoBaHuii  JUIsI  MPHOCTAHOBICHUS  MYHUIMNAIBHON  yCIIyTH
3aKOHOAATEIBCTBOM HE MPETYCMOTPEHO.

2.9.2. OcHoBaHueM JyIsi OTKa3a B MPEAOCTABICHUH MYHUIHUIAIBLHON YyCIyTu
SABJISIETCA:

HECOOTBETCTBUE 3asBUTENI KpPYry 3asBUTEJCH, yKa3aHHbIX B MyHKTe 1.3
pazzaena 1 agMUHHUCTPATUBHOTO PETVIAMEHTA,;

MPEACTABICHUE HEIMOJIHOTO MaKeTa JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM
2.6.1-264 pazmena 2 aIMUHHCTPATUBHOIO perjlaMeHTa M MOJJIEkKAITUX
IPEIOCTABIICHUIO 3aBUTEIIEM.

2.10. IlepedeHp YCHyT, KOTOPBIC SBJISIIOTCS HEO0OXOIUMBIMU
U 00s3aTeNIbHBIMM JIJI1 MPEJOCTABICHUS] MYHUIIUIIAILHOW YCIYTH, B TOM YHCIIE
CBEJICHUS O IOKYMEHTE (JIOKYMEHTaX), BbIJaBa€MOM (BbIJJaBA€MbIX) OpraHU3aIUIMH,
YYaCTBYIOIIUMHU B MPEOCTABICHUN MYHUITUTIATLHON YCIIYTH.

B cootBercTtBuM ¢ llepeyHeM yciyr, KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMU
U 00s13aTeTbHBIMH I MPEJOCTABICHUS] MYHHUIIMTAIBHBIX YCIYT, YTBEPKICHHBIM
COOTBETCTBYIOIIUM pemeHueM PoctoBckoi-Ha-JloHy ropojackou ymbl, 3asBUTENb
MOJTYYaerT:

HOTapHalbHOE YJIOCTOBEPEHUE IOBEPEHHOCTE;

HOTapHaJIbHOE CBHUJETEIBCTBOBAHHE MOMJIMHHOCTU MOAINUCH, BEPHOCTH
MepeBo/ia, KOMUM IOKYMEHTOB U BBIITUCOK U3 HUX;

YIOCTOBEPEHUE JOBEPEHHOCTEW OpraHoM (OopraHu3aluen), BbIIaBIIUM
JIOKYMEHT;

CBUJICTEJILCTBOBAHKE IMOJJIMHHOCTH KOMHUM JTOKYMEHTOB M BBIMTUCOK W3 HHUX
OopraHoMm (OpraHu3alyeil), BbIAABIIMM JOKYMEHT.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMAHMS TOCYAAPCTBEHHOW MOLUIMHBI
WJIA UHOU TUIATHI, B3UMAEMOM 32 MPEAOCTABICHUE MYHHULUITATBHOU YCIYTH.

MynununanpHas yciayra MpeaocTaBiseTcs 0€3 B3WMaHHUsl TOCYJIapCTBEHHOM
MONUIMHBI WJIM UHOM TIJIATHI.

2.12. Tlopsimok, pa3Mep W OCHOBAaHUS B3UMAaHUS IUIATHl 32 MPEIOCTABICHHE
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBLHBIMH JIJIsI PEIOCTABIICHUS
MYHUITUTIATGHOM YCIYTH, BKIIOYas WHGOPMAIMIO O METOJMKAaX pacyera pasmepa
TAKOM ILJIATBHI.

[Topsimok, pa3mep, OCHOBaHMSI B3UMaHHUs IUIAThl 3a MPEIOCTABJICHUE YCIYT,
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OKa3bIBa€MbIX HOTAPUYCOM, YCTAaHOBJIEHBI 3aKOHOAATEILCTBOM  Poccuiickon
denepanuu o HaJIOTax U coopax.

2.13. MakcumanbHBI CpPOK OXXKHMJaHHUS B OuepeAu NpH Mojaye 3arpoca
O MPENOCTaBJICHUHA MYHULHUINAIBHOW YCIYTH, YCIYTH OPTraHHU3alllH, Y4aCTBYIOLIEH
B IMPENOCTABJICHUH MYHUIMIAIBHON YCIYrd, W TpH TMOJYyYCHUH pe3yJibTaTa
MPEAOCTABICHUS TAKUX YCIIYT.

Bpemst oxupmanuss B odepenud Uil MOJA4Yd JOKYMEHTOB Ha IMOJY4YCHHE
MYHHIUITAIBHON YCIYTU U MOJIyYEHHUE PE3YJIbTaTa MPEAOCTABICHUS MyHULIMIIATIbHOU
yCIIyTH — He OoJiee 15 MUHYyT.

[Ipu o6cmyxuBanuu repoeB CoruanucTuaeckoro Tpy/a; MOJHBIX KaBaJIepoB
opaeHa TpynoBoit CnaBbl, MHBAJIWOB BOWHBI; YYaCTHUKOB M BETEepaHOB Benukoii
OTeuecTBEHHON BOWHBI, JHUI, HArpaKJCHHbIX 3HAKOoM <« Kuremo OI0KaIHOTO
Jlennnrpana»; repoeB Coserckoro Coroza; repoeB Poccuiickoit Denepainu; mOJIHBIX
kaBajepoB opnaeHa CnaBbl; nHBamuAgoB | w Il rpynm wucmonb3yercss NpUHLHAI
IIPUOPUTETHOCTU IO OTHOLICHUIO K IPYTUM 3asBUTENSM, B TOM YHUCIIE C MOMOIIBIO
AJIEKTPOHHOM CHCTEMBI YNPABICHUS OYEPEABI0, 3AKIIOYAIOIIUNCI B BO3MOXHOCTU
MOJIYYUTh KOHCYJIBTAIIMIO, CIATh TIOKYMEHTHI Ha MOJYyY€HUE MYHULIUNIAIBHON yCIyTH
Y MOJIYYUTh PE3YJbTAT MYHUIMIIAIIBHON YCIYyTHM BHE OCHOBHOM ouepenu. lIpu atom
TaKue 3asBUTENH MPEABABIAIOT JOKYMEHTBI, OTBEPKIAIOIIUE UX MPUHAIIIEKHOCTD
K YKa3aHHOW KaTerOpuH.

2.14. Cpox ¥ TOPSAOK PETHUCTpAIlMU 3ampoca 3asBUTENS O MPEA0CTaBICHUU
MYHULANAIBHON YCIYTH U YCIIYTH, NPEIOCTABIIEMON OPTaHU3ALMEN, YIaCTBYIOIIEH
B MIPEIOCTABIICHUN MYHUITUTIAIbHON YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOH (hopme.

I[Ipy  mpemoctaBieHMM ~ JOKYMEHTOB  MpU  JIMYHOM  OOpallleHUU
B 00pa3oBaTelibHyI0 opranusanuio, MOL] 3asBieHue peructpupyercs B A€Hb IpremMa
JIOKYMEHTOB.

[Ipu oTmpaBke JOKYMEHTOB IO MOYTE B aJpec 00pa3oBaTeIbHON OpraHu3aIuu
3as1BJICHUE PETUCTPUPYETCS B JIEHD MOCTYIUICHUS IOKYMEHTOB.

[Ipu HampaBiieHMM JOKYMEHTOB C Hcnoiab3oBaHueM Iloprama rocyciyr
perucTpais 3asBICHUS TPOU3BOAMUTCS B JIEHb MOCTYIUICHUS JTOKYMEHTOB JHOO
Ha CJIeAYIONUNA pabouuil IeHb B cllydae, €Clu JOKYMEHTHI MOCTYIHWIIN 110 OKOHYaHUH
pabouero BpeMeHu. B ciyyae mocTyriieHus TOKyMEHTOB B HEpaOOUMii Mpa3THUYHBIN
WIM BBIXOJHOW JIHU, PETHCTpallds 3asBJICHHS TPOU3BOAUTCS B TEPBBIM paboumii
JIeHb, CICIYIOUINN 32 HEPaOOUUM MPA3THUYHBIM UJIU BBIXOJIHBIM JTHEM.

I[Ipy HampaBneHWM JOKYMEHTOB IOCPEICTBOM  JJICKTPOHHOM  IOYTHI
perucTpanus 3asBJIEHUS] OCYIIECTBISETCS B JICHb IMOCTYIUICHUS JIOKYMEHTOB JIMOO
Ha cleAyIIMi pabouyuil AeHb B Ciiydae MOCTYIUICHUS! JOKYMEHTOB IO OKOHYAHHU
pabodero BpemeHU. B ciydae mOCTyIUJIeHUS JIOKYMEHTOB O TMIPEIOCTaBICHUU
MYHULIMNIATBHOM yCIYIM B BBIXOJIHBbICE WM Hepabouue Mpa3gHUYHBIC JTHU
perucTpanus 3asBJICHUS OCYIICCTBIISICTCS B TIEPBBIA pabOuMil NI€Hb, CIEIYIOIIHMA
3a BBIXOJIHBIM WJIM HEPAOOUNM MPA3THUIHBIM JTHEM.

2.15. TpeGoBaHuss K  TIOMEIIEHHUSIM, B  KOTOPBIX  IPEIOCTABIISICTCS
MyHULIMNAIbHAS yCIIyra, K 3aly OXHUIaHWS, MecTaMm JUisl 3alOoJHEHHUs 3alpOoCOB
O TPENOCTAaBICHWU MYHUIMITAIILHOW  yCIyrd, WHGOPMAIMOHHBIM  CTEHJIaM
c oOpasllaMy WX 3amOJIHEHUS € TIEPeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
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MPEIOCTABIICHUST KAKI0M MYHUIMITAIILHON YCIyTH, pa3MENIeHUuI0 U O(POPMIICHHUIO
BU3yaJIbHOM, TEKCTOBOM MW  MyJbTUMEIUMHOW uWHOOpMaIMM O  TOPSIKe
MPENIOCTaBICHUsI TaKOW YCIyrd, B TOM 4YHUCIE K OOECHNEYEHUIO JOCTYIHOCTH
JUIST WHBAJIMJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon @enepanuu 0 CONMAIBHON 3alIUTE UHBAJIUIOB.

Mecta mnpenocTaBieHUS MYHHULMNAIBHONM yCIYTM JOJDKHBI — OTBEYaTh
CJIEIYIOUUM TPEOOBAHUSIM:

MOMEIIEHUST O0OPYIYIOTCSI B COOTBETCTBUU C JECUCTBYIOIIUMU CAHUTAPHBIMU
npaBWJaMM ¥ HOpMaMH. MecTa NPEeAOCTaBICHUS MYHULIMNAIBHON YCIyTH
00OpYAYIOTCS CHUCTEMaMH KOHAWITMOHUPOBAHUSA (OXJIAKIACHUS W HArpeBaHUs)
U BEHTUJIMPOBAHUS BO3/AYyXa, CpPEICTBAMU TOXKAPOTYIICHUSI U OMOBELICHUS
O BO3HUKHOBEHHMH YPE3BbIYaHON CUTYyaLUN.

Jist  oOciyXuBaHUA ~ 3asBUTEJEH C  OrPAaHUYEHHBIMU  (PU3MYECKUMHU
BO3MOXKHOCTSIMH ~ TMOMEIIEHUsI ~ O0OpYyAYIOTCS — TaHAycamH,  CHEelUaJIbHBIMU
OTpaXJICHUSIMH U TIepuiiaMu, 00€CTIeUnBAIOTCSI OCCIPEISITCTBEHHOE MEePeIBUKEHUE
Y Pa3BOPOT MHBAIHIHBIX KOJSICOK.

Jist  oOciykUBaHUA ~ 3asBUTEJEH C  OrPaHUYEHHBIMH  (PU3MYECKUMHU
BO3MOKHOCTSIMU JOJKHBI OBITH OOECIICYECHBI:

YCIIOBUS JIJIsi OECIPETSITCTBEHHOTO JIOCTyNa K 00BEKTaM U MPEA0CTaBISIEMbIM
B HHUX YCIIyTaMm;

BO3MOKHOCTb ~ CAMOCTOSITEJIBHOTO WJIA C  NOMONIBIO  COTPYIHHUKOB,
NPEAOCTABISAIONINX  YCIAYry, TEpPeABMKEHHUS] TI0 TEPPUTOPUHU, HA KOTOPOM
PacCIOIOKEeHbl 00BEKTHI, BX0/1a B TAKKE OOBEKTHI U BBIXOJA U3 HUX;

BO3MOYXHOCTh MOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJAKU U3 HEro Mepe
BXOJOM B OOBEKThI, B TOM YHUCJE C UCIOJb30BAHUEM KpECIa-KOJSACKU
U TIpU HEOOXOUMOCTH € MMOMOIIBI0 COTPYAHUKOB, MPEIOCTABIISIFOIIUX YCIYTH;

HaJUIeKalee pasMelleHne o0OopyJoBaHHS W HocuTenell uHdopmaiuuy,
HEOOXOMMMBIX JUIg oOOecredeHus OeCTpensaTCTBEHHOTrO JIOCTyNma HWHBAJIHUIOB
K 00BEKTaM U yCIIyraM ¢ y4eTOM OTPAaHUYCHUH MX KUZHEIEITeIbHOCTH;

nyOnIupoBaHWEe HEOOXOAMMOW i WHBAJIMAOB 3BYKOBOM U 3pUTEIHLHOMN
uHdopMaIuu, a TaKKe HaJIMUCeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(OpMAaIUU 3HaKaMU, BBIMOJTHEHHBIMH pelbe(HO-TOUCYHBIM mIipudTOoM bpaiiis.

JIist 3amojHeHusT HeOOXOAUMBIX [IJISl TOJYYEHUS MYHUIUMAIBHON YCIIyTH
JIOKYMEHTOB, OXXUJAHUSI TpUeMa 3asBUTENISAM OTBOISTCS MeCTa, 00OpYAOBaHHBIC
CTYJbSIMH, CTOJAMHU (CTOMKaMM) JIJIsi BO3MOKHOCTH O(GOpPMIICHHUS JIOKYMEHTOB,
o0ecrieunBalOTCSl  KAHIEISIPCKUMHU  MPUHAJICKHOCTIMHU, OJJaHKaMU  3asBJICHUM
u oOpa3uamu ux 3anoiHeHus. KoanyecTBO MecT OKMIaHUsl ONpEAesieTcs], UCXOAs
13 (paKTUIECKON HAarpy3KH M BO3MOXKHOCTH UX Pa3MEIICHUS B IOMEIIICHUH.

[Tomemmenust st paboOTHI € 3asBUTENSAMU O0OPYAYIOTCS COOTBETCTBYIOIIUMH
nH(OPMAITMOHHBIMUA CTEHJIAMH, BEIBECKAMHU, YKa3aTEISIMU.

Busyanbhas, TekcToBas M MyJbTUMEIWHAS WHPOPMANUA O TOPSIKE
MPENOCTABIICHUSI MYHUIIUINATBLHON YCIyTH pa3MeniaeTcss Ha WHOOPMAIMOHHOM
CTeH/I€ WM MHPOPMAIIMOHHOM TEPMHUHAJIE B MOMEIICHUAX U1 OKUIAAHUS U TIpUEMa
3assBUTENEeH (yCTaHABIMBAIOTCA B YAOOHOM JUIsl 3asBUTENCH MecTe), a TaKKe
Ha [loprane rocycnyr u Ha opuIIMaTEHOM MOpTaie AJIMUHUCTPAIIUN TOPOJIA.
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2.16. TlokazaTenu QOCTYHMHOCTM M KayeCTBa MYHUIMMNANBHBIX YCIYT, B TOM
YHUCJI€ KOJIMYECTBO B3aUMOJCUCTBUI 3asBUTENS C JOJKHOCTHBIMU JIMIAMU TIPU
MPEIOCTABICHUN MYHUIIMIIATBHOM YCIYTH U MX MPOJIOKUTENbHOCTh, BO3MOKHOCTD
MOJIy4YeHUS] ~ MYHUIIMMAJIBHOM  YCIyTM B MHOTO(DYHKIIMOHAJILHOM  IIEHTpE
MPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, BO3MOXXHOCTH JINOO
HEBO3MOKHOCTh TMOJTY4YEHUS! MYHUIIMITAIIBHON YCIYTH B JIOOOM TEppPUTOPUATIHLHOM
MOJIpa3/IeICHUU OpraHa, MpeJOCTABIISIONIET0 MYHUIIMNAIBHYIO YCIYTy, MO BBIOOPY
3agBUTENS (IKCTEPPUTOPHUATIBHBIN MIPUHIIMIT), BO3MOKHOCTb MOJIY4eHUS HH(POpMaIu
0 XOJ€ MPEAOCTaBICHUS MYHHMIMNAIbHONW YCIYTH, B TOM YHCIJIE€ C HCIOJIb30BAaHUEM
UH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.16.1. Tloka3aTensiMu AOCTYMHOCTH W KadecTBa MYHMIIMIIAJIBHOW YCIYTH
SBIIFOTCS:

CHW)KEHUE KOJIMYECTBA B3aUMOJECUCTBUI (PU3MUECKUX JIUI C JOHKHOCTHBIMHU
JUIIAMH OpPraHOB MECTHOI'O CaMOYIPAaBJIEHUS MpU MOIYYEHHUH MYHHUIIMIAIbHOU
YCIIyTH;

BO3MOXKHOCTh ~ IOJIy4aTb  MYHULMINAJIbHYIO  YCIYyry  CBOEBPEMEHHO
U B COOTBETCTBHH CO CTaHJAPTOM MPEAOCTaBICHHSI MyHULIUIAIBHON YCIIyTH;

BO3MOKHOCTb MOJIy4aTh MOJHYIO, aKTyaJIbHYI0 U JIOCTOBEPHYIO MH(POPMAIUIO
O TMOpAIKE IMpPEeNOCTABICHUS  MYHMLMIAIBHOW  yCIyrd, B TOM  4YHCIE
¢ ucnoip3oBanueM [loprana rocycnyr (Mpu HaIMYUU TEXHUYECKOH BO3MOXKHOCTH),
opuIMaNbHOrO MOpTaJia AIMUHUCTPALIUU TOPOJIA;

BO3MOKHOCTh MOJy4aTh HH(OpMaLMIO O pe3yJbTare MpeJOoCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

BO3MOXXHOCTh OOpaiatbcsi B JocyAcOHOM U (WiaM) cyneOHOM MOpsJIKe
B COOTBETCTBMM C 3aKoHojJaTelbcTBOM Poccuiickoit ®Denepanuu ¢ xanoboit
Ha TPUHATOE IO 3asBJICHUIO 3asBUTENSI pEeLICHUE WIM Ha JelcTBUs (Oe31ercTBHE)
JOJDKHOCTHBIX ~ JIMI] 00pa3oBaTeNbHBIX OpraHu3aluii, oTaeIoB 00pa3oBaHUS,
pabotHukoB M®I];

BO3MOKHOCTb I0JIy4aTh MYHUIUIAIBHYIO YCIYTy B 3JIEKTPOHHOH (dopme
nocpenctsoM Ilopranma rocyciayr B COOTBETCTBUHM C IOPSAKOM, 3aKPEIUICHHBIM
B paszzene 3 aAMUHUCTPATUBHOIO PErjaMeHTa.

2.16.2. OcHoBHbBIC TpeOOBAaHMS K Kau€CTBY MPEIOCTABICHUS MYHUIUIIATHLHOM
YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

JIOCTOBEPHOCTH U MOJIHOTA MH(DOPMUPOBAHUS 3asIBUTEINS O XOJI€ PACCMOTPEHUS
€ro 3asiBJICHMUS,

co3gaHue KOM(MOPTHBIX YCIOBUUA MpU MPEAOCTABICHUHM MYHUIUIATBLHOU
YCIIyTH;

yI0OCTBO M JOCTYIMHOCTh TOJIyYEHMS 3asBUTENIEM WH(OpMAIMU O MOPSIKE
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

2.16.3. IlokazaTensiMu KadyecTBa MPEAOCTaBICHHUS MYHUIMIAIBHON YCIyTU
SBIISIIOTCA COOJIIOICHUE CPOKA PACCMOTPEHHMsI 3asIBJICHHUS, OTCYTCTBUE WM HaJU4Me
*Kano0 Ha pemeHue u (wiaM) nerctBue (Oe3/elCTBHE) OpraHa, MPEa0CTaBIISIONIETO
MYHUILIMIIAJIBHYIO YCIYTY U (UJIM) Ha AeiicTBue (0e3AeiCTrs) ero T0KHOCTHBIX JIMII.

2.16.4. TlokazaTenu JOCTYMHOCTH MYHUIIMTIAIBHON YCIYTH JIJIsl HHBAJIUIOB:
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COTIPOBOXK/ICHHE WHBAIHMIOB, HMMEIONIMX CTOWKHE pPAcCTpOCTBA (DYHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIY Ha 00BEKTaX;

JIOIYCK Ha OOBEKTHI CypI0NIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKThl COOAKU-TIPOBOJHUKA TMpPH HAIWYUU JIOKYMEHTA,
MOATBEPXKIAIONIETO €€ CHelralbHoe OOy4YeHHE, BBIIAHHOTO B COOTBETCTBUU
¢ [Ipukazom MuHHCTEpCTBa TpyZa U COUMAIBLHON 3amuThl Pocculickon denepanuun
oT 22.06.2015 Ne 386H;

OKa3aHUE COTPYJHUKAMU, MPEIOCTABIISIIONIMMU YCIYTd, UHOU HEOOXOIUMOM
WHBAJIMJAM TIOMOIIM B TIPEOJIOJICHHH OaphepoB, MEMIAIOIINX TOJYYCHHIO YCIyT
Y UCIIOJb30BaHUI0 OOBEKTOB HAPABHE C JIPYTUMHU JIMI[AMHU.

2.16.5. BzammoneticTBue 3asIBUTEJIS c JIOJKHOCTHBIMU JULAMA
MIPU IPEAOCTABICHUN MYHUIIMTIATBLHON YCIIYTH U UX NPOJOJKUTEIIBHOCTD!

[IpY HAIPaBJIECHUU JOKYMEHTOB MOYTOBBIM OTIIPABJICHUEM WJIM B DJIEKTPOHHOM
dbopMe HEmoCpeACTBEHHOTO B3aUMOJICUCTBUS 3asiBUTENSI C JOHKHOCTHBIM JIMIIOM,
OCYIIECTBJISIONIUM MPEIOCTABICHNE MYHUITUTIAIBHOM YCIIYTH, HE TpeOyeTcs.

B03MOXHOCTbh MOJy4eHUsI CBEJICHUN O XOJI€ MPEIOCTABICHHUSI MyHULIMIATbHON
YCIYTH peaqu3yercss Mo HoMepaM TenedOoHOB, ajapecaM dJICKTPOHHOW TOYTHI,
ykazaHHeiM Ha [loprane rocycnyr, Ha oQuIMaIbHOM TMopTajie AIMUHUCTPAIUH
ropojia, ajpec KOToporo npuBeneH B nmyHkTe 1.4.2 pazaena 1 aAMUHUCTPATUBHOTO
pernamenta, nocpeactsoM [loprana rocycuyr.

[Ipu oOpamennn B M®I] 3asBuTens He Oojiee ABYX pa3 B3aUMOJCHCTBYET
¢ corpyaHukoM M®II, yyacTByronmuM B NMPEAOCTABICHUA MYHULMIIAIIBHONW YCIIYTH,
Ipu Mojauye JOKYMEHTOB Ha TMOJYYEHHE MYHUIMNAIBHON YCIyTH W MOJYyYCHUU
MOATOTOBJICGHHOTO B XOJI€ HWCIOJHEHUS MYHUIMNAIBHOW YCIyTH pe3yJibTara.
[1IpoAOMKUTENLHOCTh OJIHOTO TAKOTO B3aUMOJECHCTBUSI HE JOJDKHA IPEBBINIATH
30 MHUHYT.

[Ipu obOpaienny B 00pa30BaTEIbHYIO OpraHU3AIMIO 3asBUTENb HE 0oJiee NBYX
pa3 B3auMOJICHCTBYET ¢ paOOTHHUKOM 00pa30BaTeNbHON OpraHU3aluy, YYaCTBYIOIINM
B MPEJOCTABICHUH MYHULIMIIAIBHON YCIyTH, IPU NOJA4Y€ JTOKYMEHTOB U MOJYYEHUU
MOATOTOBJICHHOTO B XOJI€ MWCHOJIHEHUS MYHULMNAIBHOW YCIyTM pe3yibTarTa.
[IpoAOMKUTENBHOCTh OJIHOTO TAKOr0 B3aUMOJCHCTBHUS HE JOJDKHA IMIPEBBINIATH
30 MUHYT.

2.16.6. ITlpenocraBieHre MYHUIUIIATBHON YCIYTH IO 3KCTEPPUTOPHATILHOMY
MNPUHIUIY HEBO3MOXXHO, BBHUAY OTCYTCTBUS TEPPUTOPUANIBHBIX TMOJpa3aeiacHUui
oprasHa, NpeJoCTaBJISIONIEr0 MyHUIIUTIATBHYIO YCIIYTY.

2.17. lnpie TpeOOBaHUsS, B TOM UYHCJIE YYUTHIBAIOIIUME OCOOEHHOCTHU
NPEeOCTaBJACHNUS MYHUIMNAIBHON YCIyTM B MHOTO(QYHKIIMOHAIBHBIX IIEHTpax
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr, OCOOEHHOCTH
MPEAOCTaBICHNUS MYHHUIIUIIAJILHOW YCIYTH MO HKCTEPPUTOPUATBLHOMY MPUHIUITY
¥ 0COOEHHOCTH MPEOCTABJICHHS] MYHUIIMITAILHON YCITYTH B DJIEKTPOHHOM (hopMe.

2.17.1. 3asgBuTENbh UMEET MPABO MIPE/ICTABUTH 3aSIBJICHNE U TTAKET TJOKYMEHTOB!

JUYHO B 00pa30BaTEIIbHYIO0 OPTaHU3AITHIO;

B M®DI];

Mo TMoYTe JUOO TO0 DOISKTPOHHOW TouTe B ajpec 00pa3oBaTelbHOMN
OpraHu3aluu;
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yepe3 [loptan rocyciyr (Ipy HaaIM4YMH TEXHUYECKOW BO3MOXHOCTH) B aJipec
o0pa3oBaTeIbHON OpraHu3aluu.

2.17.1.1. B o0Opa3oBareibHONW OpraHU3alMM 3asBJICHUE W TAKET JOKYMEHTOB
NPUHUMAET JOJDKHOCTHOE JIMII0, Ha3HAYE€HHOE OTBETCTBEHHBIM 3a TIPHUEM
U PETUCTPAIUIO JOKYMEHTOB.

3asgBuTeNh oOOpamaercs 3a INPEIOCTaBICHUEM MYHUIIMIAIBHOW  YCIIYTH
B JIHU M dYachl npuema, MHGOpMalus O KOTOPHIX NpPHUBEACHA B COOTBETCTBUU
c myHKTOM 1.4.2 pa3nena | aiMUHUCTPATUBHOIO PETJIAMEHTA.

2.17.1.2. OcobeHHOCTH TPEAOCTaBICHUS MYHUIMNANbHON ycimyru B ML,
OCOOCHHOCTH TMPEAOCTaBICHHUS] MYHUIMIAIBHON YCIYTd MO 3KCTEPPUTOPHUATHEHOMY
PUHITAITY.

[IpenocraBnenne myHununaibHou yciyru yepe3 M®L] ocymecTBisercs npu
HaJIMYHUH COTJIALIEHUS O B3aUMOJEHCTBUU.

B M®I] 3asBienue v naker JOKyMEHTOB IIpuHUMaeTrcs creruanuctom MOIL,

[IpenocraBiieHne MyHUIIMTIATBHOM yCIyrd Ha 0a3e MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIMNAIBHBIX YCIyTr POCTOBCKOM
0o0JacTH B paMKax OOECHEYEeHHsS peau3allii MPUHIUIA HKCTEPPUTOPHUATBHOCTH
HE OCYLIECTBIISETCS.

[Ipu npenbsBieHun nakera AOKymMeHTOB B M®II kxomuu, mpenocTraBieHHBIC
3asBUTEIIEM, 3aBEPSAIOTCS CHEUUATUCTOM, MPUHUMAIOIMINM JTOKYMEHTBI, TIpH
NPEbABICHUA OPUTUHAJIOB.

2.17.1.3. llpu oTnopaBke MO TOYTEe 3asBICHHE U TMAaKeT JOKYMEHTOB
HaIpaBJISAI0TCA B apec 00pa30BaTENbHOW OpPraHU3allyd MOYTOBBIM OTIPABICHHUEM
C YBEJIOMJICHUEM O BPYUECHHH.

HampaBnsieMble MO Mo4YTe KOMHMHM JIOKYMEHTOB NOIJEXKAT 005S3aTeIbHOMY
HOTapUaJIbHOMY 3aBEPEHUIO MO0 3aBEPEHUI0 OPraHOM (OpraHuszanuen), BblIaBIIMM
JOKYMEHT.

2.17.1.4. TlpenocraBneHne MYHUIMTIAIBHON YCIYTH C HCIOJIb30BAaHUEM
[loprama TOCYCIIyI OCYIIECTBIIIETCS B OTHOLICHWH 3asBUTEJEH, IPOLIECIIINX
OpoUEAYypY PpETUCTpallMd U aBTOPU3alMU C HCIOJIb30BaHUEM (eaepaabHOn
rocyapcTBeHHONW WHGOPMAIMOHHON cucTembl «EnuHas cuctema uaeHTUPUKAIUN
u ayreHTu(dUKAMU B UHPpacTpykType, obecneunBaromeid HHPOPMAIMOHHO-
TEXHOJOTMYECKOEe B3aUMOJIEHCTBUE MH(YOPMALIMOHHBIX CHCTEM, UCIOJIb3yEeMbIX AJIs
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHUUHMIAIBHBIX YCIYT B 3JIEKTPOHHOU
bopmey.

2.17.2. 3asBiieHHEe O MNPEIOCTABICHUM MYHUIUNAIBHOM YCIyTM M TaKeT
JIOKYMEHTOB B 3JICKTPOHHOM BHJI€ HAIpPaBIsETCSd Ha aApec 3JIEKTPOHHOU MOYTHI
oOpa3oBarenbHOI opranu3anuu jaudo nocpeactsom Iloprana rocycnyr.

2.17.3. TpeboBaHus K 3asBJICHUIO, HaIpaBiseMoMy B ¢GopMe 3JEKTPOHHOTO
JIOKYMEHTA, U MIaKeTy JOKYMEHTOB, MPUJIAra€MOMY K 3asBJICHUIO:

3asBJIeHUE B (hOpME DIIEKTPOHHOTO JOKYMEHTa HampaBisgeTcs B Buie ¢aiina
B (Qopmarax doc, docx, txt, xlIs, xlIsx, rtf, ecnu ykasaHHOe 3asBICHHE
npenocTaBiisieTcsi B GopMe 3JIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM 3JIEKTPOHHOU
MOYTHI,

17



AIIEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOR), MIPUIaracMblie
K 3asBJICHHIO, B TOM 4YHUCJE JOBEPEHHOCTh, HANpPABISIOTCA B BuUAe ¢ailios
B (hopmarax pdf, tif;

KaueCTBO IMPENOCTABISIEMbIX D3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB a0kymMeHTOB) B (popmarax pdf, tif momkHO MO3BONATE B MOJHOM OOBEME
MPOYUTATH TEKCT JOKYMEHTA U PACMO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.4. 3asBienue B (QopMe DSIEKTPOHHOIO JIOKYMEHTa MOAMKUCHIBACTCS
10 BBIOOPY 3asBUTEIIA:

MPOCTOM 3JIEKTPOHHOU MOJIUCHIO 3asIBUTENIA (IPEICTABUTENS 3asIBUTEIIA);

YCUJIEHHOM  KBadu(UIIMPOBAHHOM  JJIEKTPOHHOW  MOJMKCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTENS).

B cinywae, ecnu mpu oOpamieHUu B AJICKTPOHHON ¢dopme 3a MOITyYECHHEM
MYHULIMNAIBHON  yCIYyIM  UJACHTUPUKAIUMSA U ayTeHTHUUKAIUA  3asiBUTENS-
¢u3nyecKoro - JMIa  OCYIIECTBISETCS €  MCIONb30BaHHEM  (eaepaabHOU
rocyapcTBeHHOW WHGOPMAIMOHHON cucTeMbl «EnnHas cucreMa uaeHTHU(UKAIMH
u ayreHTu(dUKanuu B UHPpacTpykType, obOecneunBaromieii HMHPOPMAIUMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MUH(POPMAIMOHHBIX CHUCTEM, HUCIIOIb3YEMBIX IS
MPEAOCTABICHUSA TOCY/IAPCTBEHHBIX M MYHHIIUMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme», 3asBUTETb-(PU3UUECKOE JIMIIO BIIPABE HCIOIB30BATh MPOCTYIO AIEKTPOHHYIO
MNOANMKUCH TMpU OOpalleHuH B DJIEKTPOHHOW (opmMe 3a TOJNyYeHHEM TaKou
MYHULIMNAIBHON yCIYrd TIPU YCIOBUHU, UYTO TMPU BbIJa4e KIHOYa MPOCTOM
AIIEKTPOHHOM MOJNUCH JIMYHOCTh (PU3MYECKOrO JHIAa YCTAHOBJIIEHA MPHU JUYHOM
npueMe.

2.17.5. JloBepeHHOCTh, TOATBEpXKAAIOIIas TpaBoMouYrMe Ha oOpalieHne
3a TOJIydEHHEM MYHUIMNAIBbHOW YCIyTH, BbIAaHHAsA (PU3UYECKUM JIUIOM,
YAOCTOBEPSIETCS  YCWJIICHHOW  KBAIM(UIUPOBAHHOM  DJICKTPOHHOM  TMOAMHUCHIO
HOTapuyca.

2.17.6. B cnywae eciu QenepaabHIMH 3aKOHAMU HCIIOJNB3YEMBIN BUJT
AJIEKTPOHHON MOJNUCHA HE YCTAHOBJIEH, BUJ AJIEKTPOHHON MOANUCH OIpPEEsSeTCS
B COOTBETCTBUHM C KpPHUTEPUSIMHU OIPEACICHUS BUIOB SJIECKTPOHHOW MOJIHKCH,
yCTaHOBJICHHbIMH [IpaBuiiamu ompeneneHuss BHIOB JJIEKTPOHHOM  MOAIMCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JIOMYCKAaeTCsl TpH  OOpalieHHuu 3a TOJy4YeHHEM
rOCYJapCTBEHHBIX W MYHHUILMNAIBHBIX YCIYT, YTBEPXKAEHHbIMU IlocTaHOBIEHHEM
[IpaBuTenncTBA Poccuiickoit denepanuu oT 25.06.2012 Ne 634
«O BHAAaX DHJIEKTPOHHON MOJIMUCH, HMCIOJb30BaHUE KOTOPBIX JAOIMYCKaeTCs IMpHU
oOpalieHnu 3a MOJy4eHUEM rOCYJapCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT».

217.7. B cnydae ecnu (QeaepadbHbIMM  3aKOHAMU U HU3JaHHBIMU
B COOTBETCTBMM C HUMH HOPMATHUBHBIMH IPABOBBIMU aKTaMH, MPEIYCMOTPEHO
MPEIOCTABICHUE HOTAPUATIBHO 3aBEPEHHBIX KOMUWA JOKYMEHTOB, COOTBETCTBUE
JIEKTPOHHOTO 00pa3a KOMWHM JOKYMEHTa €ro OpUTHMHAIY JOJDKHO  OBITh
3aCBUICTEIILCTBOBAHO YCHUJICHHON KBadM(UIIMPOBAHHOW AJIEKTPOHHON IOIMHUCKIO
HOoTapuyca. Eciu B cooTBETCTBUM ¢ TpeOOBaHUSIMU 3aKOHOAaTeNlbcTBa Poccuiickoii
@denepaniii B OTHONIEHWH  JIOKYMEHTOB HE  YCTaHOBJIEHO  TpeOOBaHUE
O HOTAapUAIIBHOM CBHUJIETEJIbCTBOBAHUM BEPHOCTH HX KOMHUH, TO TaKUE KOIHUH

18



MOJMKUCHIBAIOTCS. TPOCTON DJIEKTPOHHOW TMOJMUCHI0 3asBUTENS (TIPEICTABUTEIS
3asBUTEIIS).

B cinydae ecnu Uil MONydeHUs MYHUIUMAIBHOM YCIYyTH YCTaHOBJIEHA
BO3MOXKHOCTh  IMOJAaud  JOKYMEHTOB, TOJIUCAHHBIX MPOCTOH  SJIEKTPOHHOU
NOANMKUCHIO, [JISl TOANUCAHUS TaKUX JOKYMEHTOB JOMYCKAaeTCsl MCIOJIb30BaHUE
YCWJICHHOW KBaTU(UIUPOBAHHOM JIEKTPOHHON MOAMKCH.

2.17.8. CpenctBa »SJEKTpPOHHOW TIOJINUCHU, TPUMEHSEMbIE MpU MOJaye
3asIBJICHUI W MPUJIaraeMbIX K 3asBJIICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBITH
cepTu(UITMPOBAHBI B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit deneparym.

2.17.9. HanpaBneHusle B OJJEKTPOHHOH (QopMme 3asBICHHE M  TaKeT
JIOKYMEHTOB TOJIeKaT MPOBEPKE Ha MPEAMET COOIOICHUS YCTAHOBICHHBIX YCIOBHIA
MpU3HAHUS JCHCTBUTEIIBHOCTH YCUJIEHHOW KBaIU(UIMPOBAHHON SIEKTPOHHOU
MOJIITMCH, C UCIIOJIb30BAaHNEM KOTOPOU OHH MOAMHUCAHBI.

2.17.10.B  cmydae  oOpamieHusi  3agBUTENsT 32  MPEJOCTABJICHHUEM
MYHUITUTIATBHOM YCIYTH B 3JIEKTPOHHOUN (hopMe pe3ynbTaT MyHUILIUIIATILHON YCIyTH
HaIPaBJISIETCS 3asIBUTEINIO CIIOCOOOM, YKa3aHHBIM B 3asIBJIICHUU.

B cinyyae nuuHoro oGpaiieHust 3assBUTENsS B 00pa30BaTEIbHYIO OpraHU3AIMIO
win B MOIL] nu6o nmocpencTBoM MOYTOBOTO OTIIPABJICHUS B aJIpec 00pa3oBaTEIbHON
OpraHu3aluy JUIsl MOJyYeHUsS MYHUIUIAIBHOM YCIYTH pe3yiabTaT MYHHUIIMIAIbHOU
YCIIYTH BbIJIaeTCs (HAIPaBIISETCs) 3asBUTEIIO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU.

3. Cocras, MOCNeA0BAaTEILHOCTD U CPOKH BBIMOTHEHUS aIMUHUCTPATHBHBIX
npouenyp (aeicTBuit), TpeboBaHUs K MOPSIAKY UX BBIIOJHEHHUS, B TOM YHCIIE
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX Npoueayp (AeicTBuil)

B AJIEKTPOHHOM (hopMe, a TaK:ke 0COOCHHOCTH BBIMOJHEHUS aJMUHUCTPATUBHBIX
poLEeIyp B MHOTOQYHKIIMOHAIBHBIX [IEHTPAX MPEI0CTaBICHUS TOCYAapCTBEHHBIX
Y MYHHUIUIAIBHBIX YCIYT

3.1. UcuepnpiBaromiuii NIEPEYECHb aAMUHUCTPATUBHBIX IIpoLeyp
IIPU NPEIOCTABICHUN MYHULIUITAIIBHON YCITYTH.

MyHununangpHasi yciayra BKJIIOYaeT B ceOs ClEAyIoLue aIMUHUCTPATUBHBIC
IIPOLIETYPBI:

IPUEM M PETUCTPALINS 3asBJICHUS U NTAKETa JOKYMEHTOB;

(opMHpOBaHHE CHHCKOB OOYYalOIIUXCS, MNPETEHAYIOIIUX Ha MOJIy4YeHHUE
OecIIaTHOTO TOpsiYero MUTAaHWSA, W HalpaBieHUE WX B OTAEN O0pa3oBaHUs IJIs
paccmotpenus PMK;

(dbopMHpoBaHUe, HAMpaBIECHWE MEXBEAOMCTBEHHBIX 3alPOCOB M MOJIyYEHUE
CBEJCHUHN, KOTOpbIE HAXOJATCA B  PACHOPSIKEHWHM  OPraHoB  MECTHOIO
CaMOYIIpaBJICHUS;

NPUHATHE PEUIeHUs] O MPEAOCTaBICHUM JIMOO 00 OTKaze B IMPEIOCTABICHUU
MYHULIMNIAIBHOW YCIIYTH;

MOATOTOBKA YBEAOMIIEHHS O IMPHUHATOM PEIIEHUH O IPEA0CTaBICHUN
OecIJIaTHOTO TOpsiuero MUTaHus oOydaromeMycst B 00pa30BaTeNIbHOM OpraHu3aluu
WM MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHULIUIIAIBHON yCIYTH;

BblJlaya (HaIpaBJICHHE) pe3yJibTaTa MyHUIIUIIAIIBHOW YCIyTH (B COOTBETCTBUU
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CO CIOCOOOM, YKa3aHHBIM B 3asIBJIICHHH ).

3.2. AIMHUHHCTpaTHBHas MpoleAypa — NPUEM M pPErucTpanus 3asBICHUS
U TIaKeTa JOKyMEHTOB.

OcHoBaHueM [JJisi Hayajga aJMUHUCTPATHUBHOM MPOLEAYpPHl  SBIAETCS
oOpalleHue 3asaBUTEN WM €r0 YIOJTHOMOYEHHOTO MPEACTaBUTENS C JOKYMEHTAMH,
MPEeAyCMOTPEHHBIMU MTYHKTOM 2.6 pa3zzena 2 aAIMUHUCTPATUBHOTO PEryIaMeHTa.

OTBEeTCTBEHHBIM 32  BBINOJHEHUWE  JAaHHOW  MPOUEAYpPhl  SIBIAETCS
oOpazoBarenbHas opranuzanusi, MOII.

3.2.1. Tlpuem u peructparus 3asBICHUS U MAaKeTa JTOKYMEHTOB TPU JIMYHOM
oOpareHnn B 00pa30BaTEIbHYIO OPTaHU3AIUIO.

3asBUTENb 3aMOJHSACT 3asBICHHE B 00pa30BaTENbHON OpraHu3aluu JIMOo
MPUHOCHUT 3alIOJTHEHHOE 3asBJICHUE.

JIOJDKHOCTHOE ~ JIMIIO  00pa3oBaTelIbHOW  OpraHu3aliy,  Ha3HAYEHHOE
OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALINIO JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHCIIE TMPOBEPSET HAIUYUE
JIOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCTD;

IpoBepseT  TOJIHOMOYUS  TMPEACTaBUTENS  3asBUTENS  JIEWCTBOBATH
OT €ro UMEHH;

IPOBEPSET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEACHHI) C JaHHBIMH
(cBeeHUsIMU), COJIEpPXKAIIMMHUCS B TMPEJCTABICHHBIX JIOKYMEHTax, a TakKke
YIOCTOBEPSETCS O HAJIMYAA B 3asABICHUU TIOANMKWCH 3asBUTENS W JaThl €T0
MPEICTaBICHNUS.

B cnydae He3amonmHEHUs OTAENBHBIX MyHKTOB 3asBICHUS JOLKHOCTHOE JIUIIO
o0pa3oBaTeNpHOM  OpraHM3allid, HAa3HAYEHHOE OTBETCTBEHHBIM 32 IPHUEM
U PETHCTPAlMIO JOKYMEHTOB, TMpejjaraeT 3asBHUTEII0 3alOJTHUTh BCE ITYHKTHI
3asIBJICHUS JIUTS TTOCIIEIYIONIETO IPUHATHS 3asiBICHUS U MaKeTa JOKYMEHTOB.

[IpoBepsieT HanmuuuMe BCEX JAOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6.1-2.6.4
paszzena 2 aAMUHUCTPATHBHOTO periamMeHTa. B ciydae ycraHoBieHus ¢akra
OTCYTCTBUS HEOOXOJIMMBIX JOKYMEHTOB, UHPOPMUPYET B YCTHOU (popMe 3asBUTEIS
O HAJIWYUU TPENSATCTBUNA JJIi PACCMOTPEHUS BOMpOca O MPEAOCTaBICHUU
MYHUITUTIATBHOM  YCIYyTH, OOBSICHAET 3asBHUTENI0 COJEPKAHUE BBISABICHHBIX
HEJIOCTATKOB M MpeJyiaraeT MPUHATh MEPHI M0 UX YCTPAHCHHUIO.

JlomxHOCTHOE ~ JHMII0O  00pa3oBaTEeNbHOM  OpraHu3allid, HA3HAYCHHOE
OTBETCTBEHHBIM 3a MPHUEM M PETHCTPANUI0 JOKYMEHTOB, DPETUCTPUPYET 3asBIICHUC
B JKypHaje pPETUCTpalid JOKyMEHTOB IO OpraHU3allid OECIUIaTHOTO TOpPSYero
nuTaHus. JlOBeIGHHWE WCIOMHCHUS YCAYyTd J0 OTBETCTBEHHOTO HCITOJTHHUTEIIS
o0pa3oBaTeNbHONl  OpraHu3allMk  OCYUIECTBJISETCSs B MOpsAKE  OOIIEro
JIeJI0NPOU3BOICTRA.

3.2.2. Tlpuem u peructpaius 3asBJICHUSA U MaKeTa JIOKYMEHTOB MpPU JMYHOM
obpamennn B MOII.

Cnenmanuct M®LI, oTBEeTCTBEHHBIN 32 TPUEM JOKYMEHTOB:

yCTaHABIMBAET JIMYHOCTH 3asBUTENS, B TOM YHCIE TPOBEPSET HAIUYUE
JIOKyMEHTA, Y0CTOBEPSIONIETO JINIYHOCTD;

MPOBEPSIET TOJTHOMOYHS TIPEICTABUTENST 3asgBUTENsI JIEHCTBOBATh OT €T0
UMEHU;
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MPOBEPSIET COOTBETCTBHE B 3asBJICHUM JaHHBIX (CBEIEHMI) C JTaHHBIMHU
(cBeeHUsIMU), COJIEpXKAIIMMHUCS B TMPEJICTABICHHBIX JIOKYMEHTax, a TakKxke
YAOCTOBEPSIETC O HAJIUYMM B 3asABJICHUMA MOMANKMCH 3asBHUTENS] W JaThl €ro
MIPEICTABIICHHUS;

pOBEpsieT HaJWM4Me BCEX JIOKYMEHTOB, YKa3aHHBIX B NyHKTax 2.6.1-2.6.4
paszznena 2 aJIMUHHCTPATUBHOIO pErjlaMeHTa, HEOOXOAMMBIX JI TMPEJOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

B Ccllydae YCTaHOBJCHHS (hakTa OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB
JUTSL TIPEAOCTABIICHUS MYHHUITUTIATBHOW yCIyru WHGOPMHUPYET B YCTHOUM (dopme
3asBUTENSA O HAUIMYMU MPEMATCTBUN U1 PACCMOTPEHHS BOIPOCA O MPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH U MPEJIaraeT NPUHATh MEPHI 110 UX YCTPAHECHHUIO;

B CJIy4ae HE3aMNOJIHEHUA OTACIbHBIX IIYHKTOB 3asBIICHUS Mpejaract
3aSBUTEJII0 3aIlOJIHUTh BCE IYHKTBI 3asBICHUS ISl TMOCIEAYIONIEro MPUHSATHUS
3asBJICHUS U IAKETA JIOKYMEHTOB.

[Ipu mnpueMe AOKYMEHTOB, HEOOXOMUMBIX [JISi TPEJOCTABICHUS YCIYTH,
cnennanuct M®I] cBepsier opuruHaibl JOKYMEHTOB C MPEACTABICHHBIMA KOIUSMH,
3aBepsieT MITAMIIOM «KOMHS BEpHa», CTABUT JaTy W MOJNUCH (32 HCKIIOUEHHEM
JIOKYMEHTOB, KOTOPBI€ JIOJDKHBI OBITh MPEACTABICHBI B OPUTHHAJIE), PETUCTPUPYET
3asBnenne B MMC EC MO®I] PO, Bblgaer 3asBUTENIO0 BBINUCKY O IOJTYYCHUH
JTOKYMEHTOB C YyKa3aHMEM UX I[IepeyHs, JaThl HUX T[OJYyYEHHUS, a TaKxKe
¢ UHpOpMaIIMEl 0 CPOKaX PaCCMOTPEHHUS 3asIBJICHUS.

[Ipuem m perucrpanms 3asBieHus cneunuanucramu M®ILI, a Takxke nepegava
JOKYMEHTOB B OT/AEl 00pa3oBaHUsl COOTBETCTBYIOIETO pailoHa ropoja
PocroBa-nHa-/lony misi paccmorpenus PMK  ocymiecTBisitoTCss B COOTBETCTBUHU
C COTJIALIEHUEM O B3aMMOJICHCTBUMU.

3.2.3. llpuem wu peructpanus 3asBICHUS M TaKeTa JAOKYMEHTOB TIpU
HaIpaBJICHUH 10 MOYTE B aJ[pec 00pa30BaTEIbLHON OpraHU3aIUH.

Peructpanusi MOIYy4EeHHOTO MO  MOYTE  3aBJIEHUS  OCYLIECTBIISIETCS
JOJKHOCTHBIM JTULOM oOpa3oBarensHOI OpraHu3aluH, Ha3HAYEHHbIM
OTBETCTBEHHBIM 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, B JIEHb €r0 MOCTYIUICHHS
B TIOpsAJKE OOIIEro AeNONPOM3BOJICTBA, a B Cllydyae HampaBJiICHUS 3asBICHUS
B Hepaboumil mMpa3AHUYHBIA WJIA BBIXOJHOW JHU, PETUCTpAlMs 3asBICHUS
MIPOU3BOJIUTCS B MEPBBIA pabOUnil JIeHb, CIEAYIOMIHMM 32 HEPabOYNM Mpa3THUIHBIM
WM BBIXOAHBIM JHEM. Perucrtpamus 3agBjieHUs M TaKeTa JOKYMEHTOB
OCYIIECTBIISIETCS B JKypHaJ€ PETrUCTpallMd JOKYMEHTOB [0 OpraHu3aluu
OecIIaTHOTO TOpPSIYETO MUTAHUS. JloBenenue UCTIOTHEHUS yCIyTH
JI0 OTBETCTBEHHOI'O0 HCIIOIHUTENS 00pa30BaTeIbHONW OpraHU3AlMKU OCYILECTBIISIETCS
B MOPsIIKE OOLIETO ACIONPOU3BOICTBA.

3.2.4. Tlpuem u peructpaius 3asBJICHHUS M MakKeTa JOKYMEHTOB, IMOJAHHBIX
yepes [lopran rocycayr (Ipu HaTUYUU TEXHUYECKOU BO3MOKHOCTH).

VYBenoMIleHHE O MpPUEME M PErUCTpalluu 3asBJICHUS, COJIEpIKALIEE BXOSIIHIA
PETUCTPAllMOHHBI HOMEp 3asiBIICHMS, AaTy MOJYy4YeHUs 3asBJICHUS, HAIMpPaBIISIETCS
JOJDKHOCTHBIM JIMIIOM 00pa30BaTEeIbHONW OpraHU3allid, OTBETCTBEHHBIM 3a TPHEM
U PETUCTPAIUIO 3asBJICHUS U TMaKeTa JOKYMEHTOB, 3asBUTEIIO0 B JTUYHBIA KaOWHET
[Toprana rocycinyr He mo3gHee padoyero AHs, CIEAYIONIETO 3a JHEM PETHUCTPAINH
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3asBIICHUSI B 00pa30BaTeIbHON OpraHu3aIuy.

[Ipy HampaBieHWM JOKYMEHTOB C ucCHoJb30BaHueM lloprama rocycuyr,
perucrpanus SJEKTPOHHOIO 3asBICHUS M TAKeTa JIOKYMEHTOB OCYILIECTBIISIETCS
JOJDKHOCTHBIM JIMIIOM 00pa30BaTeIbHONW OpraHU3allid, OTBETCTBEHHBIM 3a MpPHEM
U PETUCTPALMIO 3asBICHHUS M MAaKeTa JOKYMEHTOB, B JXYpHAJle PErUCTpaluu
JIOKYMEHTOB IO OpraHu3alud OecIUIaTHOTO TOopsSYero MHUTaHWs, a B clydae
HaIpaBJeHUs] DJICKTPOHHOIO 3asBJICHHUS M TakeTa JOKYMEHTOB B Hepabouwue
IIpa3IHUYHbIC JHU WIM BBIXOAHBIE [HH, PETUCTPALMSA 3asABICHHUS M IIaKeTa
JIOKYMEHTOB TPOU3BOJIUTCS B TMEPBbIM pabouuii IeHb, CIEAYIOMUNA 3a HepabouuMm
IIPa3IHUYHBIM WJIM  BBIXOJHBIM  JHEM. JlOBeIeHWE HCIOJHEHHS  YCIyTH
JI0 OTBETCTBEHHOTO HCIOJIHHUTENS 00pa30BaTEIbHONW OpraHU3aIMH OCYLIECTBIIACTCS
B MIOPSZIKE OOIIETO JIEIOMPOU3BOICTBA.

B ciywyae ecnu B pesyibTare MNpPOBEPKU YCUJICHHOW KBadu(UIIMPOBAHHOMN
AJIIEKTPOHHOM MOIIKUCH, C UCIIOIB30BAaHUEM KOTOPOU ITOAIMCAHBI 3asBJICHUE U IIAKET
JJIIEKTPOHHBIX  JTOKYMEHTOB Ul  IPEAOCTABICHUS MYHULUIIAIBHOW  YCIYTH,
BBISIBJICHO HecoOIIoIeHNE YCTaHOBJICHHBIX yCIIOBUI IPU3HAHUSA
ee JCHCTBUTENBbHOCTH, JIOJDKHOCTHOE JIMIIO OOpa3oBaTeIbHOW OpraHU3alluH,
OTBETCTBEHHOE 3a IIPUEM U PETUCTPALMIO 3asBJICHUSA U JOKYMEHTOB, B TEUCHUE TPEX
JTHEe co JHs 3aBepUICHMs IPOBEACHUS MPOBEPKU YCUIICHHON KBaTH(PUIIMPOBAHHOU
3JIEKTPOHHOM MOJNUCH HMPUHUMAET pelIeHHe 00 OTKa3e B MPHUEME K PACCMOTPEHUIO
3asiBJICHUS U MaKeTa JOKYMEHTOB, U HAIpPABIISIET 3aBUTENIO YBEAOMIIEHHE 00 3TOM
B JJIEKTPOHHOW (opMe C ykazaHWeM NyHKTOB ctaThu 11 denepanbHOro 3akoHa
or 06.04.2011 Ne 63-®3 «OO0 »JEKTPOHHOW MOIMUCH», KOTOPBIE TOCITYKHIU
OCHOBAHWEM Il NPUHATHSA YKAa3aHHOTO pElIEHHs. YBEIOMIICHHE NOANMCHIBACTCA
YCUJICHHON KBaJM(PUIIMPOBAHHONW SJEKTPOHHOW TMOJMNUCHI0 U HaAIMpaBIAETCS
3asiBUTENIO B JIMYHbBIN KaOuHeT [loprana rocycnyr. [locne nonyyeHus yBeJOMIICHUS
3asBUTENb BIIpaBE OOPATUTHCS MOBTOPHO 3a MPEAOCTABICHUEM MYHHIMIIAIBHOM
YCIIYTH, YCTpPaHUB HapYILICHMs, KOTOPBIE IOCIYXUIM OCHOBAaHMEM Ul OTKasa
B [IpUEME K PACCMOTPEHUIO €T0 3asBJICHUS U IIAKeTa JOKYMEHTOB.

3.2.5. Tlpuem wu peructpanusi 3asBICHHS U TMaKeTa JOKYMEHTOB TIPH
HaIIPaBJICHUH NIOCPEICTBOM IEKTPOHHOM IOYTHI.

IIpy nosyyeHHH JOKYMEHTOB, HANPABICHHBIX 110 DJJIEKTPOHHOW IIOYTE,
YBEIIOMJICHHAE C YKa3aHUEM IEPEYHs JOKYMEHTOB U JAThl UX IPUHSATHUSA, BBICHLUIACTCS
HE To37Hee pabdoyero MHs, CIAEAYIOIIEro 3a JHEM MOCTYIUIEHUS JOKYMEHTOB,
[0 YKa3aHHOMY 3asBUTEJIEM 3JIEKTPOHHOMY aJpeECy.

[Ipn HampaBieHMM 3asBJICHUS M IIAKETa JIOKYMEHTOB IOCPEICTBOM
AJIEKTPOHHOM MOYTHI B 00pPa30BaTEIbHYI0 OpPraHU3AlMI0, PETUCTPALUS SJIEKTPOHHOTO
3asBJICHUS]T M TAKeTa JOKYMEHTOB MPOWU3BOAUTCA  JOJKHOCTHBIM  JIMIIOM
o0pa3oBaTeNbHON OpraHu3alii, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPAIUIO
3asBJICHHUsT M IIAKETa JOKYMEHTOB, B JKypHaJ€ pErucTpaliud JOKYMEHTOB
[0 OpraHu3alMy OECIJIaTHOIO TOpSYero MUTaHUuS B JEHb HUX MOCTYIUICHHS,
a B CIydae HanpaBJCHUs DJIEKTPOHHOIO 3asBJICHUS M IIAKETa JOKYMEHTOB
B HepaOouMii Mpa3THUYHBIN WM BBIXOAHOW JTHH, pEerucTpalus 3asBlIC€HUS U MakeTa
JIOKYMEHTOB TPOU3BOJAUTCS B TEPBBIM pabo4Mii JeHb, CIACAYIOMMNA 32 HEPaOOUUM
MPa3IHUYHBIM WA BBIXOJAHBIM JTHEM.
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JloBeleHHE  HWCIIOJHEHMsS YCIyTH 10  OTBETCTBEHHOIO  MCIOJIHUTENS
oOpa3oBaTeNbHON  OpraHU3allMM  OCYIIECTBJISETCSs B MOpSAKE  OOIIero
JIETIONPOU3BOJICTBA.

B cnydae ecnum B pe3ysbTare MPOBEPKU YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
AIEKTPOHHOM MOJIHKCH, C UCIIOIb30BAHUEM KOTOPOU MOIIMCAHBI 3asIBJIEHUE U MAKET
ANEKTPOHHBIX JOKYMEHTOB JIJIsl PEIOCTABIICHUS] MYHULIMIIATBHON YCIIYTH, BBISABIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHHM TMpPHU3HAHUS €€ JACHCTBUTEIHHOCTH,
OTBETCTBEHHOE 3a NPUEM WU PErUCTPALMIO 3asBJICHUSA U JOKYMEHTOB JIOJDKHOCTHOE
JUIO 00pa30BaTENbHOW OpPraHU3ALMKM B TEUEHHWE TPEX OHEH CO JHS 3aBEPILICHUA
MPOBEJCHUS TPOBEPKH YCUJIECHHON KBAIM(PUIIMPOBAHHOW HIEKTPOHHON MOMUCH
NpPUHUMAET pelieHue o0 OTKaze B MpUEME K PACCMOTPEHHUIO 3asBICHMS, IaKeTa
JIOKYMEHTOB U HAIPaBIISICT 3asIBUTEIIO YBEJOMIIEHHUE 00 3TOM B AJIEKTPOHHOM (hopme
C yka3zaHueM MyHKTOB cTathtl 11 ®DexmepanbHoro 3akona oT 06.04.2011 Ne 63-03
«O0 »JIEKTPOHHON TMOJIHUCH», KOTOPBIC MOCIYXWIM OCHOBAaHUEM IS TMPUHSATHUS
YKa3aHHOT'O peleHus. YBenomieHue IIOJITUCHIBACTCS YCUJICHHOMN
KBTM(UIIUPOBAHHONW SJEKTPOHHOM TOJIMUCHI0 W  HAIpPaBISIETCS MO  aJipecy
AJIEKTPOHHOM NOYTHI 3asBUTENS. [locae monydyeHus yBeqOMIIEHUS 3asiBUTENb BIIPABE
OoOpaTUTBHCS TMOBTOPHO 3a MPEJOCTABICHUEM MYHUIIMITAIILHON YCIYTH, YCTPaHUB
HApYLICHHS, KOTOpbIE TIIOCIYXWJIM OCHOBAaHMEM [UI1 OTKasa B [pUEME
K PACCMOTPEHHUIO €T0 3as1BJICHUA U MIAKETa JOKYMEHTOB.

Kputepuem npuHATHS pemieHHss O PErUCTpalMy  3adBJICHHUS M IAKeTa
JOKYMEHTOB sIBIIsieTCS (PaKT Mofauu (HAIpaBIICHUs) 3asIBUTEIIEM 3asBJICHUS U MTAKeTa
JOKYMEHTOB Ha MPEJOCTABICHHE MYHULMIIAIBHON YCIYyrd B 00pa3oBaTEIbHYIO
opranuzanuio unu MOII.

Pe3ynpraToMm  aAMUHHUCTPAaTUBHOM  MPOLEAYPHI  SIBIAETCA  PETrUCTPALUS
3asBJICHUS M MMAKETa TOKYMEHTOB O NMPENOCTABICHUH MYHULMUIIAIBHOW YCIYTH U HUX
JIOBEJICHUE [0 OTBETCTBEHHOTO pabOTHHKA OOpa30BaTENIbHON OpraHU3aluu WM
oTnena oOpa3oBaHHsA COOTBETCTBYIOIIEro pailona ropoga PocroBa-Ha-/{oHy
B NIOpsZIKE OOWIETO JIeIO0NPOU3BOICTBA.

CnocoboM (ukcaru pesyibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISECTCS
perucTpanus 3asBJICHUS U ITaKeTa JIOKyMEHTOB.

MakcuManbHBIN CpOK HUCIIOJIHCHUS JTaHHOM aJIMUHUCTPATUBHOMN
npoueaypsl — 1 pabounii 1eHb.
3.3. AaMuUHHCTpaTHBHAs npoueaypa — GpopMUpOBaHUE CIIUCKOB

oOy4Jarommxcs, MPEeTeHAYIOIMMUX Ha TMOJydYeHHe OEeCIIaTHOrOo Tropsyero MUTAHMS,
Y HalpaBJIeHHE UX B OTAeN 00pazoBanus ajs paccmorpenus PMK.

OcHoBaHueM I Hayajga aJAMUHHUCTPATHUBHOM TPOLEAYpPHI  SBISETCS
MOJIy4eHHUE  OTBETCTBEHHBIM  pAaOOTHUKOM  0Opa3oBaTeIbHOM  OpraHU3alUU
3apETUCTPUPOBAHHBIX 3ASIBJICHUS U MAKETA TOKYMEHTOB.

OTBETCTBEHHBIM 3a HCIIOJIHEHHE JaHHOM aJMUHUCTPATHUBHOW HPOLEAYPHI
SBJISIETCSL OOpa3oBaTeNbHasl OpraHu3aIysl.

PaboTHuK 00pa3oBaTenbHON OpraHU3aluy, HA3HAYCHHBIH OTBETCTBEHHBIM:

dopMupyeT cnucoK OOydaroluXcs, MNPETeHIYIOIHUX Ha MOJyuyeHue
OecIJIaTHOTO TOPSIYero MUTaHus,

23



HampaBisieT  CPOPMUPOBAHHBIM  CIOUCOK B OTAEN  0Opa3oBaHUs
JUJIs1 paccMOTpeHus Ha 3acenannu PMK.

Kputeprem npuHsATHs pelIeHUs SBISIETCS IMOCTYIUICHHE B 00pa30BaTeIbHYIO
OpraHu3alvIo 3asBJICHUS U MaKeTa JOKYMEHTOB OT 3asBUTEIIA.

PesynpraToM  aAMUHHCTPATUBHOM  NIPOLEAYPbl  SBISAECTCS  IOJIYYECHHUE
JTOJDKHOCTHBIM ~ JIMIIOM ~ OTJAena oOpa3oBaHus, sBIsonmMcs wieHoM PMK,
chopMHUPOBAaHHBIX 00pa3oBaTEIBLHON OpraHu3allied CIHCKOB  OO0yYaroIuxcs,
MPETEHIYIONMX Ha MOJTyYeHHe OeCTUIaTHOTO TOPSYEro MUTaHUS.

Crnocobom (ukcanuu pe3yibTara aJMUHACTPATUBHON MPOLETYPHI SBISETCS
perucTpanys B OTIAeIe O0Opa30BaHUS CHHCKOB OOYYAIOIMIMXCS, MPETCHIYIONTNX
Ha TIOJyYeHHE OECIUTATHOTO TOPSYETro MUTAHUS, TOJYYCHHBIX OT 00pa30oBaTEIHHOM
OpraHu3alvy, B )KypHaJIE PETUCTPALMH BXOJAIIECH KOPPECIIOHICHIUH.

MaxkcuMalIbHBIM CPOK MCIOJIHEHUS JAHHOM aJIMHHUCTPATUBHOM MPOLELYPHI —
15 pabouux gHEH ¢ MOMEHTa TOCTYIUICHHUS 3asBJICHUS M TAKeTa JOKYMEHTOB
OT 3asiBUTENISI B 00pa30BaTENIbHYIO0 OPTraHU3aITHIo.

3.4. AnMmuHHCTpaTMBHas mponeaypa — (opmMupoBaHHe, HalpaBleHUE
MEXKBEJIOMCTBEHHBIX 3allpOCOB U TIOJIYYCHHE CBEIACHHUH, KOTOpPbIE HAXOAATCS
B PACHOPSIKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHMUS.

OcHoBaHnueM I Hayajga QJAMUHUCTPATUBHOM  MPOUEAYPHI  SIBISETCS
MOJIy4eHHE JIOJKHOCTHBIM JIUIIOM OT/ieNia oOpa3oBaHusl, aBisitoriumcs wienom PMK:

CIIMUCKOB OOydYarommxcsi, MNPETeHIYIOMMUX Ha TOJy4yeHHUe OecCIIaTHOTO
ropsiuero MUTaHusl, MOJYYEHHBIX OT 00pa30BaTEIbHON OpraHU3allui;

3asBJICHUA M TIAKETOB JOKYMEHTOB Ha IMPEIOCTABICHHE MYHHUIUIIAIBHON
yciyry, noctynuBmmx oT M®IL[ u 3aperucTpupOBaHHBIX B JKypHAJe PETMCTPALMU
BXOJSIIEH KOPPECMOHJEHIIUM JIOJDKHOCTHBIM — JIMIIOM  OTHeNla  00pa3oBaHMs,
sBIsromuMcs yieHom PMK.

OTBETCTBEHHBIM 32 WCHOJHEHUE JAHHOW aJIMHUHUCTPATUBHOW MPOLETYpPbI
SBJISIETCSI OTJENT 00pa30BaHUSI.

JIOJDKHOCTHOE JHIIO  OTAeda oOpa3oBaHMs, sBiswomieecs dwieHoM PMK,
HamnpapJsIeT MEKBEAOMCTBEHHBIN 3anpoc B YC3H mo MecTy perucrpanuu 1o MecTy
KUTEIHCTBA OOYYAIOMIErocs O HaJU4MH JIMOO OTCYTCTBHUU CEMbU OO0YYaromIerocs
B CIHUCKaX MAajg000ECTICUCHHBIX CEMEH, TMOJIYHaroNINX eXeMEeCcIyHoe TMocolOue
Ha peOeHKa B opraHax COIMaIbHOM 3aIIUThl HACEICHHUS.

MexBeJOMCTBEHHBIN 3anpoc GopMHUpPYETCsi B COOTBETCTBUU C TPEOOBAHUSIMU
cratbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYITAPCTBEHHBIX U MYHULIMIIATBHBIX YCIYT».

Hanpasnenue MEXXBEJIOMCTBEHHOTO 3ampoca OCYIIIECTBIISIETCS
C HCMOJIb30BAaHWEM €IUHOW CHUCTEMbl MEXBEAOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICHCTBUS JTMO0 B BUJE OYMaKHOTO JOKYMEHTA.

Kpurepuem mnpunstus pemieHuss o0  (HOPMUPOBAHHWH,  HaINpaBICHUU
MEXBEJJOMCTBEHHBIX 3aIPOCOB SIBIISIETCS HEOOXOAMMOCTh MOTYUYEHHUS HEIOCTAIONTUX
CBEICHUU [UIA TMPEIOCTABICHUS MYHHUIMIIAIIBHON YCIYTM, KOTOpPbIE HAXOIATCS
B PACHOPSIKEHUU OPTaHOB MECTHOTO CAMOYIIPABJICHHUSI.

Pe3ynbTaToM agMUHHCTPATUBHOM MPOUEAYpHI ABisieTca nonydenue n3 YC3H
CBEJICHUH, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATHHON YCITYTH.
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Crniocobom (ukcanuu pe3yibTara aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCS
perucTpanusi JOJDKHOCTHBIM JIMIIOM OTZAesia 00pa3oBaHMs, SBISIONIUMCA YJICHOM
PMK, 3ampammBaeMblX [OKYMEHTOB B JKypHAJIE€ PErUCTpaluyd BXOISALIEH
KOPPECIIOHACHIINH.

MakcuMallbHBI CPOK MCIOJIHEHUSI JAaHHOM aIMUHUCTPATUBHOU MPOLETYPHI —
He O6osee 5 pabouyux HENH ¢ MOMEHTA MOCTYIUICHUS B OT/IeNl 0Opa30BaHMUS

OT  0o0pa3oBaTeJbHOW  OpraHu3alud —  CHOPMHUPOBAHHBIX  CIIMCKOB
oOyJaromuxcs, MPeTeHAYIOINX Ha MOJyuYeHre OECIIIaTHOTO TOPSIYero MUTaHus,

oT MOII — 3asAB1eHUI U AKETOB JOKYMEHTOB 3asiBUTEIIEH HA IIPENOCTABICHUE
MYHULANAIBHOU YCIIYTH.

3.5. AaMuHHCTpaTHBHAS MPOLEAYpa — MPUHIATHE PEIICHUS O MPEAOCTaBICHUN
1100 00 OTKa3e B MPEAOCTaBICHUHN MYHHUIIMITATLHONW YCIyTH.

OcHoBaHueM 11 Hadajla aAMUHUACTPATUBHOM NPOLEAYPHI SABISETCS HAIUYHE
y IOJKHOCTHOTO JIMLIA OTZAeNa 00pa3oBaHus, sBistouerocs wieHom PMK, nomaHoro
nakera JOKYMEHTOB W HEOOXOAMMBIX CBEACHMHM JJIsi TPUHATUS PELICHUS
O MPEIOCTABIIEHUH JTU0O0 00 OTKAa3€ B MPEIOCTABICHUN MYHULIMIIATBHON YCIYTH.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE JIaHHOM aJMUHUCTPATUBHOM MPOLELYpPHI
SBJIIETCS OTJEN 00pa30BaHUs.

Pemenne 00 yTBEpKIEHUM CIHCKOB OOYYarOIIMXCS, HUMEIOIIMX IPaBO
Ha IPEJOCTaBJIEHUE OECIIATHOIO TOpsSYEero MUTaHMsI, NPUHUMAETCS Ha 3aceaHuu
PMK.

JIOJDKHOCTHOE JIMIIO  OTAena oOpa3oBaHus, sBistomieecs uwieHoM PMK,
Y Ha3HAYEHHOE OTBETCTBEHHBIM:

MOATrOTABIMBAET  MATEPUANIBl A MPOBECHUSA 3acelaHus PMK
MO0 YTBEPXACHUIO CIUCKOB OOYYalOIIMXCS, UMEIIIMX NpPaBO Ha MPEAOCTaBIICHUE
O€CIIaTHOTO TOPSYEro MUTaHUS;

oOecrieunBaeT Tmepeaady yTBepKIaeHHoro mnpencenarenem PMK mporokona
00 YTBEpKIEHUU CHHCKOB OOYyYaroIMXCs, MMEIOIIMX TIpPaBO Ha TMOJy4YeHHE
OecIJIaTHOTO TOpsiYero MuTaHus, B 00pa3oBaTeNbHbIe OpraHU3alii B TEUEHHUE JBYX
pabounx JHEH C MOMEHTa €ro YTBEp)KICHHS W PErucTpaluu ¢ MPUCBOCHHEM
MOPSAKOBOIO HOMEpA B JKYpHAJIE perucrpanuu IpoTokosioB. IIporokon PMK
nepegaeTcs B 00pa3oBareabHble OpraHU3ally B MUCbMEHHOM BHJIE.

KputepueM mnpuHATUS pelleHus SBISETCS Hajduuue JMOO OTCYTCTBUE
OCHOBAHUHW ISl OTKAa3a, YKa3aHHBIX B IyHKTE 2.9.2 pasgena 2 aiMHUHUCTPATUBHOIO
periamMeHTa.

Pesynpratom aaMUHHUCTPATUBHOM MPOLEAYPHI SBISETCA  YTBEPXKICHHBIN
npeacenateiem PMK  mpotokosn 00 yTBEpKIEHUM CIUCKOB OOyYaroIuxcs,
MMEIOIIHX MPABO Ha MOJTy4YeHUE OECIIATHOTO TOPSYEero MUTaHUs.

CnocoboM (¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBISETCS
perucrpanus ¢ IPUCBOCHUEM MOPAIKOBOIO HOMEpA YTBEPKACHHOTO IPEACENATEIIEM
PMK npotokona PMK 006 yTBepk/ieHUU CHUCKOB OOYYaIOIIUXCS, UMEIOIIMX MPaBoO
Ha TMOJy4yeHHe OeCIUIaTHOTO TOpSYero NUTaHWs, B JKypHaJle perucTpaiuu
npotokoiaoB PMK.

MaxkcumanbHbIi CpOK HCTIOJTHEHUSA JAHHOU aIMUHUCTPATUBHOU
nporenypsl — 30 1HEN ¢ MOMEHTa TOCTYIUICHUS B OT/IeTT 0Opa30BaHUS .
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oT oOpa3oBaTelbHON  OpraHu3aluu —  C(HOPMUPOBAHHBIX  CIIUCKOB
oOy4Jaronuxcs, NPeTeHAYIOMUX Ha MOy4eHHe OeCIIaTHOro ropsuero MUTaHus;

oT M®I] — 3adBiIeHNN U IAKETOB JOKYMEHTOB 3asBUTEJIEH HA MIPEIOCTABICHUE
MYHULUNAIBHON YCITyTH.

3.6. AnMHHHCTpaTHUBHAS MPOIIEIypa — MOATOTOBKA YBEIOMJICHUS O MPUHSATOM
pelIeHUH O TMPEeAOCTaBICHUU OECIJIATHOTO TOpSAYEro MUTaHUs OOydaroniemMycs
B 00pa3oBaTesIbHOM OpraHU3allid WM MOTHUBUPOBAHHBIM OTKa3 B MPEJOCTABICHUU
MYHHIUITAIBHON YCIYTH.

OcHoBaHuMeM [Ji Hayajga aJMUHUCTPATUBHOM NOpPOLEAYpPHl  SBIAETCS
NOCTYIJIEHUE B OOpa30BaTENIbHYI0 OpPraHU3alUI0 YTBEPXKIECHHOIO MpelceaaTesieM
PMK mnpotokona PMK 006 yTBep:kaeHUN CHUCKOB 00y4YarOIIUXCsl, UMEIOIIUX TPABO
Ha NOJIy4eHHE OECIIIaTHOTO rOpsiuero MUTaHHUS.

OTBETCTBEHHBIM 32 HWCHOJHEHUE JAHHOM AaJIMHHUCTPATUBHOW NPOLETYPBI
ABJIIETCSL OOpa3oBaTeNbHasi OpraHu3alysl.

PaboTHrK 00pa3oBaTeIbHON OpraHn3aluy, Ha3HAYEHHbII OTBETCTBEHHBIM:

OCYILECTBIISIET MOATOTOBKY B aJpeC 3asBUTENS YBEAOMIICHUSA B BHUJE IHCbMa
O TMPHUHATOM PELIEHUHd O MPEeNOCTABICHUN OECIUIAaTHOTO TOpsAYero MNHUTaHUs
oOyuaroliemycs B 0Opa3oBaTebHOM OpraHuM3aldyd WM MOTHBHPOBAHHBIM OTKa3
B IPEJOCTABICHUM MYHMIMNAIBHOW YCIYTM 3a IOANUCBIO PYKOBOAUTEI
00pa30BaTeIbHON OpraHU3aIIH.

B cnyuyae oOpamieHust 3asBUTENS 32 MPEIOCTABICHUEM MYHULUIMAIBHON
ycnyru B MOL[ n ykazaHus B 3asBJICHUU, YTO OH JKEJIAECT MOJYYUTh PE3yJIbTaT
IPEIOCTABICHUS MYHUIMIAIBHOM yCIyrd B BUAE OyMa)XXHOro JOKYMEHTa NpH
JUYHOM OOpallleHud 10 MECTy CAauyd 3asBJICHUS W TaKeTa JOKYMEHTOB,
YBEJOMIICHHE O MPUHSATOM PEIICHHH O MNPEJOCTaBICHUH OECIJIaTHOTO TOpPSYero
NUTaHUus OO0ydallleMycs WIM MOTHUBUPOBAHHBIM OTKa3 B MPEJOCTABICHUH
MYHHUITUTIATBHOM yCIIyTH (B cilydae OTCYTCTBHSI oOyuarormierocs: B mpotokoje PMK
00 YTBEp)KIEHUU CHHCKOB OOYyYarolMXCs, MMEIOIIMX TMpPaBO Ha IMOJyuyeHUe
OeCIIaTHOTO TOPSYEro MUTAaHUS) 3a TMOAMHCHIO PYKOBOJIUTENSI 0Opa3oBaTEbHON
opranuzauuu HanpasisieTca B MOL ayis Beriaun 3as1BUTEIIO.

KputepueM mnpuHATUS pelieHus SBISETCS Hajduuue JMbO OTCYTCTBUE
oOyuarorierocsi B mpotokosie PMK 00 yTBep)KIeHUU CIHUCKOB OOYYarOIINXCH,
MMEIOLINX MIPABO Ha MOJyYeHHe OECIUIATHOTO TOpSAYEro MUTAHMUS.

Pe3ynbTaToMm  aAMUHHCTPAaTHBHOM  NPOLEAYPHl  SBISETCA  IMOJIKACAHUE
YBEJOMIICHHSI O MPUHITOM PEIICHHH O MNPEJOCTaBICHUU OECIUIATHOTO TOPSYEro
MUTaHUA oOy4aroniemycs B o0OpazoBarenbHON OpraHu3aluu 60
MOTHBHUPOBAHHBIN OTKAa3 B NPEAOCTABIEHUN MYHULIMIIATBHON YCIIyTH.

CnocoboM (¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBISETCS
perucTpanus yBeJIOMIICHUS O MPUHSITOM PELIEHUU O MPEAOCTABICHUHM OECIUIATHOTO
rops;uero nUTaHMs oOydaromeMycss B 00pa3oBaTENbHON OpraHu3anuu  JOo
MOTHUBUPOBAHHOIO OTKa3a B NPEIOCTABICHUM MYHULMUIAIBHOW YCIYTM B JKypHalle
pEerucTpanuy UCXOAIIEN KOPPECTIOHACHIUN.

MaxkcumanbHbIi CpOK HCTIOJTHEH U JAHHOU aIMUHUCTPATUBHOU
npoueaypsl — 2 pabouux JHA C MOMEHTa IMOCTYIUIGHHS B 0O0pa3oBaTElIbHYIO
OpraHu3aiuio  yTBepxkaeHHoro  mnpexacemarenem PMK  mporokona  PMK

26



00 YTBEp)KIEHUU CHHCKOB OOYYarolMXCs, HMMEIOIIUX TMPaBO Ha TMOJyuYeHUE
O€ecCIJIaTHOTO TOPSIYEro MUTaHMUSL.

3.7. AnMuUHHCTpaTHBHas NpoLEaAypa — Bbllada (HaIpaBlIEHUE) pe3ysbTara
MYHUIIMIIAJIBHON YCIYTH (B COOTBETCTBUM CO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUM).

OcHoBaHueM /I Havajla aIMMHUCTPATUBHOW NIPOLEAYPHI SBIACTCS HAINYUE
B 00pa3oBaTesbHOI opranu3zanuu uiau MOL[ noanucaHHoro u 3aperucTpupoOBaHHOTO
YBEIOMJIEHHMSI O TPUHATOM PELIEHUU O MPEAOCTaBICHUM OECIUIATHOTO TOpSYEro
nuTaHuss oOydaromemMycs Ju00 MOTHBHPOBAHHOTO OTKa3a B MPEAOCTaBICHUU
MYHULANAIBHON YCIIYTH.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE JIaHHOM aJMUHUCTPATUBHON MPOLELYpPHI
SBIIsIETCSl 0OOpa3oBaTenbHas opranuzanus 1uo6o MO,

3.7.1. Beimaua pe3ynpTaTa MYHUIMOAIBHONW YCIYTH TpU  OOpalieHuu
B 00pa30BaTeNIbHYIO0 OPraHU3alHIoO.

JIOIOKHOCTHOE  JIMIO ~ 00pa30oBaTENbHOM  OpraHu3allid,  Ha3HAYEHHOE
OTBETCTBEHHBIM, IIPU BbIJAYE€ pe3yjbTaTa MYHHULIMIIAIBHOM YCIYyTd IIPOBEpSET
JOKYMEHT, YIOCTOBEPSIIOIIMNA JUYHOCTb 3asBUTENs (MPEICTaBUTENS 3asgBUTENS),
3HAKOMUT C COJEPKAHUEM YBEIOMIICHUS O IPUHATOM DPEIICHUU O IPEIOCTABICHUU
OecIJIaTHOTO TOpsiuero MUTaHus oOydaroleMycst B 00pa30BaTeNIbHON OpraHu3aluu
A100 MOTUBUPOBAHHOI'O OTKa3a B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

3asBUTENb MOATBEPXKAACT IOJYYEHHE pe3yJbTaTa MYHMIMNAIBHOW YCIIyTH
JUYHON TMOJIMUCHI0 C €€ paclu@poBKON B JKypHaJIe PETUCTPALMHU HUCXOISAIIEH
KOPPECIIOHACHIINH.

3.7.2. Hampasienue pe3yiapTaTa MyHUITUIAIBHON YCIYTH IO TMOYTE.

B cnydae ykazaHus 3asgBuTeneM cnoco0a  TOJIy4EHHsS  pe3yJibTara
MYHUIMOAIBHOW yCIyrM IO T04YTe, JAODKHOCTHOE JIMLIO 00pa3oBaTeIbHOM
OpraHM3alliy, HAa3HAYEHHOE OTBETCTBEHHBIM, HAIPABIIET MO IOYTE 3aSIBUTEIIO
YBEIOMJICHHE O MPHUHATOM PELIEHUH O MNPEeAOCTaBICHUM OECIIaTHOTO TOPSYEro
MUTaHUsl 00ydJaromeMycsi B 00pa3oBaTeIbHOM OpraHU3aIluu JTM00 MOTUBUPOBAHHBIM
OTKa3 B NPEJOCTABICHUA MYHULIMITIAJIBLHON YCIYTH B BUJIE€ TUCHMA.

3.7.3. HampaBnenue pesynpTaTa MyHUIIUNANBHOW yciayru uepe3 llopran
TOCYCIIYT.

B caywae ykazaHus 3asBuTelieM crHocoba MOJMy4YyeHUs — pe3yibTara
MYHHUIMIIAIBHOM  ycayrn  4depe3 llopram rocyciyr, JOOMKHOCTHOE — JIMIIO
o0pa30BaTeNbHON OpraHu3alii, Ha3HAYEHHOE OTBETCTBEHHBIM, OCYILECTBIISET
OTHPABKY pe3yJibTaTa MYHHULMNAIBHON YCIYTH, MNOANHCAHHOTO PYKOBOJIWUTEIEM
0o0pa30oBaTeIbHON OPraHU3alluy C UCIIOJIb30BAHUEM YCHIICHHON KBATU(PUIIUPOBAHHON
AIIEKTPOHHOM MOJIUCH, 3asIBUTENIO B IMUHbIN KaOuHeT [Toprana rocycinyr.

3.7.4. HampaBneHnue pe3ysibTaTa MYHHUIMNAIBHONW YCIYTM Ha DJIEKTPOHHYIO
MOYTY 3asBUTES.

B caywae ykazaHus 3asBuUTeleM ~crHocoba TOJMy4YyeHUs — pe3yibTara
MYHULMIIAIBHON  YCIYI'M  TIO  DJJIEKTPOHHOW  IIOYTE, JOJDKHOCTHOE  JIMIO
o0pa30BaTeNbHOM OpraHM3alMy, HAa3HAYEHHOE OTBETCTBEHHBIM, OCYIIECTBIISET
OTHPABKY pe3yJibTaTa MYHULMNAIBHON YCIYTH, MNOANHCAHHOTO PYKOBOJIUTEIEM
o0pa3oBaTeabHON OPraHU3alliy C UCIIOJIb30BAHUEM YCHIIEHHON KBATU(PUIUPOBAHHON
AJIIEKTPOHHOM IOAIMCH, HA AIEKTPOHHYIO ITOYTY 3asBUTEIIA.
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3.7.5. Beimaua pe3ynpTaTa MYHUIMOAIBHONW YCIYTH Tpu  OOpalleHuu
B MOII.

B cnywyae cornmacus 3assutens, MO®IL] yeegommsier CMC-coobmieHnem
HAa MOOWIBHBIN TenedoH 3asBUTENA O XOJA€ IMPEIOCTABICHUS MYHHIIMIAIbLHON
YCIIYTH.

Briaua pesynprata MyHULIHUIIAIBHOM YCIIYTH OCYIIECTBISIETCS B CJIEAYIOIIEM
HOPSIZIKE:

3asBUTENb NIpedbiBaeT B MDIL] ¢ qokymMeHTamMu, yIOCTOBEPSIOIIMMU JTUYHOCTbD,
u Beinuckoit u3 MMC EC M®I] PO;

cnenpasmct MOPI[ 3HaKOMHUT 3asgBHUTENsI C NEPEYHEM M COIAEPKAHUEM
BBIJ]JABAEMBIX JOKYMEHTOB;

3asBUTENb  MOATBEPXKAAET  IOJYYEHHE  pe3ysbTaTa  IPEIOCTaBICHUS
MYHUIUIATBHOW YCIYTH JUYHOW MOANMUCHIO ¢ pacliM(pOBKOM B COOTBETCTBYIOIIEH
rpage BBIMHUCKH.

KpurepueM npHHATHS peLIEHUs SABISIETCS HalWdue B 00pa3oBaTEIbHON
opranm3zauud wii 'y MOIL[ noanucaHHOro pyKOBOJIUTEIEM O00pa30BaTEIbHON
OpraHM3alMy YBEJOMJICHUS O MPUHATOM PEIICHUU O NPEJOCTaBICHUHN OECIIIaTHOIO
ropsyero nuTaHus oOydarouniemycss B 00pa3oBaTeIbHOM OpraHu3anuv Jmbo
MOTHUBHUPOBAHHOI'O OTKa3a B IIPEAOCTABICHNH MyHULIMIIAIbHOU YCIIYTH.

Pesynpratom aAMUHHACTPATUBHOMN MpOLEAYPbl  SABISETCA BbIJIa4a
(HampaBlieHHE) 3asABUTEII0 pe3yjibTaTa MYHUIUMIAIBHOW YCIYTHM  CIIOCOOOM,
YKa3aHHBIM B 3asIBJICHUMU.

Crocobom  Qukcanuu  pe3yjibTara  aJIMHUHUCTPATUBHON  IpPOLEAYpPbI
SBIISIETCSL:

Opd BblJa4€ B 00pa30BaTEIbHOM OpraHU3alliu - paclUCKa  3asiBUTEIIA
O  TMOJY4YEeHUW  pe3ysibTara  MPEAOCTAaBICHUS  MYHULUNAIBHONM  YCIyru
B )KypHAaJI€ pErucTpaly UCXOASIIEeH KOPPECTOHIEHIINN;

npu Bbigade B MODI[ —ormerka B Beinucke uz HMHUC EC M®I[ PO
O MOJYYEHUH 3aABUTENIEM pe3yibTaTa Mpel0CTaBICHUS MyHUIIMNATbHON YCIIYTH;

IpY HAMPaBJICHUM MOYTOM - OTMETKa 00 oTmpaBke (UKCUPYyETCS pabOTHHUKOM
o0Opa3oBaTeNbHOM OpraHM3aliy, Ha3HAYEHHbIM OTBETCTBEHHBIM, B IKypHaie
pErucTpalvy UCXOIAIEN KOPPECTIOHACHIINY;

IpY HaMpaBJICHUU HA ajJpec OJJIEKTPOHHOM mouThl JmbOo uyepe3 Illopran
rOCYCJIYT - OTMETKa 00 OTIpaBke B HH(POPMAIIMOHHOMN CUCTEME.

MaxkcuMabHblil CPOK HCHOJHEHUS JAHHOW aJMUHHUCTPATUBHOW MPOLIEAYPHI
cocraBisier 1 pabouuil JeHb C JaThl TMOJIUCAHUS pe3yibTaTa MYHHUITUIATBHOU
yclIyrd B 00pa3oBaTeNbHON OpraHu3aldyd O IPUHATOM PEUICHUU O MPEJOCTaBICHUU
OeCIIaTHOTO TopsAYero NMUTaHus olydarliemMycs JUOO0 MOTUBHPOBAHHOIO OTKa3a
B [IPE0CTABJIEHNHA MyHULMITIAIBbHOMN YCIYTH.

3.8. Tlopsgok ocyliecTBIeHUsT B DJEKTPOHHOW (opMe, B TOM 4YHUCIE
¢ ucnoJib3oBanueM Iloprana rocyciyr, aIMUHACTPATUBHBIX MTPOLIEYD.

3.8.1. TlpenocraBienne B DJIEKTPOHHON (opMe 3asBUTEISIM HHGOOPMAIIH
O TIOpPSAJKE M CpPOKax NpPeNOCTaBICHUS MYHHUIMIAJIBLHON YCIYTHM OCYIIECTBISETCA
nocpenctsoM Iloprama rocyciyr (mpr HaJIWYUM TEXHUYECKOM BO3MOYXHOCTH)
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U 0o(pUIMANTBHOTO TMopTajga AJMUHHCTpPAIMM TOpPOJa B MOPSAIKE, YCTAaHOBICHHOM
B myHkTe 1.4.2 paznena 1 aiMUHUCTPATUBHOTO pErjiaMeHTa.

3.8.2. B mensax mnpenocTaBieHUS MYHULHUIAIBHON YCIYrM TpU HAIWYUU
TEXHUYECKOM  BO3MOXXHOCTH  MOXET  OCYLIECTBJISATHCA  IMPUEM  3asiBUTENEH
I10 IIPEABAPUTEIBLHOM 3aIUCH.

[Ipu opranuzanuu 3amuMcd Ha IMpUeM B 00pa3oBaTENbHOW OpraHMU3aluH,
B MO®I] 3asBuTeN0 00ecreunBaeTcs BO3MOKHOCTD:

O3HAKOMJICHUSI C pacnucaHueM paboThl 00pa3oBaTENbHONW OpraHMU3aluH,
MOI], a Takke C AOCTYNHBIMHU JUIsl 3allUCH Ha TpPUEM JaTaMud W HMHTEpPBaJIaMU
BPEMEHU ITPUEMA;

3amucu B JIOObIe CBOOOJHBIE I TMpUEMa JaTy M BpeMs B IIpejenax
YCTaHOBJICHHOTO B o0Opa3oBaTesnbHOM opranmzanuu, MO®IL[ rpaduka mnpuema
3asIBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCS MOCPEICTBOM HH(OPMALMOHHON
cuctembl MOI, xoTopas oOecreuyuBaeT BO3MOXKHOCThb HHTerpamuu ¢ Iloptasom
TOCYCHYT.

3.8.3. ®opmupoBaHME 3ampoca 3asBUTEIEM OCYIIECTBISETCS NOCPEACTBOM
3alOJIHEHUST  JJIEKTpOoHHOM  Qopmbl  3ampoca Ha I[loprane rocycmyr 06e3
HEOOXOMMOCTH JIOMOJHUTENIBHOM MoJauu 3ampoca B Kakon-1100 UHOH GopMe.

Ha Iloprane rocycinyr pa3mMemniatorcsi oOpaslibl 3allOJIHEHUS 3JIEKTPOHHOU
(dbopMBbl 3ampoca 0 MPeAOCTABIECHNUN YCIIYTH.

[locne 3amosiHEeHUsl 3asBUTENEM KaXKJIOTO M3 TOJEH 3JIEKTPOHHON (GopMbl
3ampoca  OCYHIIECTBIISIETCSl aBTOMaTudeckas (opMaTHO-JIOTHMYecKasi IpoBepKa
chopMHpoBaHHOTO 3ampoca. lIpu BBISIBICHHUM HEKOPPEKTHO 3aMOJHEHHOrO MOJIs
JIEKTPOHHON (OPMBI 3ampoca 3asgBUTENIb YBEJOMIISIETCSI O XapaKTepe BBISIBICHHOM
OLIMOKH W MOPSAKE €€ YCTPAHEHHUS MOCPEACTBOM HH()OPMALMOHHOTO COOOIIEHUs
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Tpu dhopmupoBaHuH 3ampoca 3asBUTENI0 00ECIIEYNBACTCS:

BO3MOKHOCTh KOTUPOBAHMS U COXPAHEHUS 3a1IPOCa;

BO3MOXHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJE KOMUHU DJIECKTPOHHOU (POPMBI
3arpoca;

COXpaHEHUE paHee BBEIEHHBIX B 3JIEKTPOHHYIO (opMy 3ampoca 3HaYEHUU
B JIIOOOM MOMEHT M0 >KEJaHHWIO TOJb30BaTelisl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATE JJII TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (OpMY
3anpoca;

BO3MOXXHOCTh BEPHYTBCSI Ha JIOOOW W3 ATAarOB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepy paHee BBEJASHHON HH(popMaIy;

BO3MOXHOCTh JIOCTyMa 3asBuTeNs Ha lloprane rocyciayr k paHee MOJaHHBIM
UM 3alpocaM B TEYEHHME HE MEHee OJHOro TIoJa, a TaKXKe YacTUYHO
c(hOpMUPOBAHHBIM 3aIIpocaM — B TEUCHUE HE MEHEE 3 MECSIIEB.

ChopMupoBaHHBI W  TMOAMUCAHHBIA  3amMpoC U  HWHBIE  JOKYMEHTHI
HANPaBIIIOTCA B 00pa30BaTEeIbHYIO OpraHu3aluio nocpeactsom lloprana rocyciyr.

3.8.4. OOpa3zoBaTenbHas opraHu3alMs 0OECIEYUBAET B AJIEKTPOHHOU (opme
OpUEeM U PErucTpalyio 3ampoca M JOKYMEHTOB 0e3 He0OXOJUMOCTH MOBTOPHOIO
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MIPE/ICTABIICHUSI 3asBUTEIEM TAKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE B TIOPSJIKE,
NpeayCMOTpeHHOM TiyHKTamu 3.2.4, 3.25 pasgena 3  aAMUHUCTPATHBHOTO
peryiaMeHra.

[Tocne mpuHATHS 3ampoca W JOKYMEHTOB 3asBUTENS TOJDKHOCTHBIM JIAIIOM
0o0pa30BaTeNbHOM OpraHM3allMi, OTBETCTBEHHBIM 3a TPUEM U PETHUCTPAIUIO
JIOKyMEHTOB, CTaTyC 3alpoca 3asBUTENs B JIMYHOM KabunHere Ha [loprane rocyciyr
OOHOBIIIETCS 10 CTaryca «IpHHIATO». llocie permcrpamuu 3ampoc HampaBlsIeTCs
OTBETCTBEHHOMY HCIIOJTHUTENIO 00pa30BaTEIbHOM OpraHu3aluu.

3.8.5. 3asBUTENIO MPEAOCTABIAECTCS BO3MOKHOCTh COXPAHEHHS AJIEKTPOHHOTO
JIOKYMEHTA, SIBISIOLIETOCS Pe3yJabTaTOM MPEAOCTaBICHHUS MYHULUIMATBHON YCIyTH
¥ TOAMUCAHHOTO YMOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM C HCIIOJIb30BaHUEM
YCWICHHOW KBaJIU(UIMPOBAHHOW SJEKTPOHHOW MOAMHUCH, HA CBOMX TEXHHUYECKHUX
CpEICTBaX, a TaKXK€ BO3MOKHOCTH HANpPAaBIIECHUS TaKOTO SJEKTPOHHOTO JOKYMEHTa
B MHbBIEC OPTaHbl (OpraHU3allnN).

3.8.6. IIpenocraBnenne B SJEKTPOHHOU ¢dopMe 3asBUTETSIM HHGOPMALIUU
O XOJI€ TPEAOCTaBICHHUS MYHHUIIMNATBHONW YCIYyTH OCYIIECTBISIETCS TOCPEICTBOM
[loprana rocyciayr B TOpsiIKE, YyCTaHOBIEHHOM B mnyHkTe 1.4.2 pasnmena 1
aIMIHUCTPATUBHOTO PETIAMEHTA.

[Ipu mnpenocraBieHUM MYHUIIMNAIBHOW YCIyTH B DIIEKTPOHHOU (opme
3asIBUTEINIO HAIIPABJISICTCS:

yBeJloMJIeHHe O 3anucu Ha pueM B M®II, B o6pa3zoBaTebHy0 OpraHu3aiuio,
coJieprKalllee CBEJICHUS O JaTe, BpEMEHH U MECTE MpUeMa;

YBEIOMJICHHE O NpPUEME W PETUCTPALUU 3alpoca, COJEPKallee CBEACHUS
o (akTe mpuema 3ampoca, Hadajie MPOIEAYPHl MPEIOCTABICHUS MYHHIIUTATHHON
YCIYTH, a TaKXe CBEACHUS O JaTeé M BPEMEHM OKOHYAHHS MPEJOCTABJICHUS
MYHULHANAIBHON YCIIYTH;

YBEAOMJICHHE O pe3yJbTarax pacCMOTPEHHs 3asBJICHHs, COJEpIKallee
CBEJICHUSI O TPHUHATHUU pEHIeHUS O TNPEIOCTaBICHUU MYHMIIMIAIBHOW YCIyTd
U BO3MOXKHOCTH TIOJYYHUTh PE3YyIbTaT MPEIOCTABICHUS MYHHUIUIIAIBLHOW YCIyTH
1060 MOTUBHUPOBAHHBIN OTKA3 B PEIOCTABICHUN MYHUIIUTIAIBHON YCIIyTH;

yBeJOMJICHHE 00 OTKa3e B MpHEME K PACCMOTPEHUIO 3asBJICHUS M TaKeTa
JIOKYMEHTOB B DJICKTPOHHOU (hopme.

3.8.7. 3asgBUTENSAM MPU HATMYUU TEXHUYECKON BO3ZMOXKHOCTH 00€CTIEUnBACTCS
BO3MOYKHOCTh OIIEHUTh JOCTYITHOCTh M KaueCTBO MPEAOCTABICHUS MYHHUIIUNATHHON
ycayru Ha [Toprane rocycmuyr.

3asBUTENh BIPaBE OIECHUTH KAa4yeCTBO MPEAOCTABICHUS MYHUIIUITATLHON
YCIYTM € TIOMOINIBIO  YCTPOMCTB  TOABMIXKHOM  paauoTesiepOHHOM  CBSI3H,
¢ ucnonb3oBarreM [loprana rocycmyr.

3.8.8. 3asgBuTensm oOecreuynBaeTCs BO3MOXKHOCTh HAIPABJICHHS JKallOOBI,
yKa3aHHOM B pa3jee 5 aIMUHUCTPATUBHOIO perjiaMeHTa, B 3JIEKTPOHHOU (popMme.

3.9. Oco0eHHOCTH BBITIOJIHEHHSI aIMUHUCTPATUBHBIX TMpolenyp (aeicTBuil)
B MHOrOQyHKIMOHAJIBHBIX  IIEHTPAaX  MPENOCTaBIEHUS  TOCYJIapCTBEHHBIX
U MYHHITUTAIBHBIX YCITYT.
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IIpenocraBienne MmyHununanbHou ycayru B MOL[  ocymecTsisercs
B TIOPSAKE, YCTAHOBJIEHHOM aJMHUHUCTPATHBHBIM PEIVIAMEHTOM C  Y4ETOM
OCOOEHHOCTEM, OMPENEIICHHBIX COrJIAlllEHUEM O B3aUMOJECHCTBUU MEXIY OPraHOM,
INPEAOCTABIAIOIIMM ~ MYHALMOAIbHYO ycayry, u MOIL. B cormamenun
O B3aMMOJCHCTBUU OMHUCHIBAIOTCA OCOOEHHOCTH BBINOJHEHUS aIMUHUCTPATHUBHBIX
nporeayp (aeicTBuii), BeimojHseMbix MOII;

uHpopmupoBanue 3asButenei B MODI[ o mopsake mnpenocTaBieHUs
MYHULMIIATBHOW YCIYTM, O XOJE BBIIOJHEHHs 3ampoca O MPEeAoCTaBICHUN
MYHULUIAIBHOW YCIYT¥M, IO HHBIM BOIPOCAaM, CBSI3aHHBIM C IIPEAOCTaBICHHEM
MYHULANAIBHOUN YCIIYTH, a TAKXKE KOHCYJIbTUPOBAaHUE 3asBuTened B MOL o nopsnke
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

IPUEM 3alPOCOB 3aABUTENEW O IPEJOCTABICHUM MYHHUIMIIAIBHON YCIIYT'H
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS] MYHULIMITAJIbHON YCITYTH;

BbI1a4a 3asBUTEIIO PE3YJIBTATOB MIPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH;

VHBIE MTPOLIEAYPHI.

M®I] He oCyIECTBISAIOTCS:

(opMupOBaHHE W HANpPaBIECHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl,
IIPEAOCTABISAIOIINE MYHHUIIUIIATIBHBIE YCIYTH, B OPraHbl I'OCYJIapCTBEHHOM BIACTH,
UHBIE OpraHbl MECTHOI'O CaMOYIIPABJICHUSA W OpraHu3alud, Y4acTBYIOLLIHE
B [IPEA0CTABICHUHA MyHULIMITIAJIBHOU YCIYTH;

MHBbIE AEHCTBUSA, HEOOXOAUMBIE JIs MPEJOCTABICHHUS] MyHUIIUIIAIBHON YCIYTH,
B TOM 4YHUCJIE CBA3AQHHBIE C IIPOBEPKOHM JEHUCTBUTEIBHOCTH  YCWICHHOU
KBaJIM()ULIMPOBAHHOM 3JIEKTPOHHOM MOJIUCH 3asBUTENS (IPEACTABUTENS 3aBUTENS),
UCITI0JIb30BAaHHOM MpU 00paleHUH 32 MOTYyYEHUEM MYHUIIUNAIbHOU YCIIYTH.

3.10. Ilopsimok ucmpaBiaeHUS JONMYIICHHBIX ONEYaTOK W OMIMOOK B BBIAAHHBIX
B PE3YJIbTATe NMPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH TOKYMEHTAX.

B cimydae BbIABIEHUA 3asBUTENEM B JTOKYMEHTAX, SIBISIIOIIUXCS PE3YIbTATOM
IPEIOCTABICHUS! MYHUIMIAIBHON YCIIyTH, ONEYaTok M (Win) OmHMOOK, 3asiBUTEIb
NpeCTaBisAeT (HAMPaBIACT) HA UMs PYKOBOAUTENS 00pa3oBaTeIbHON OpraHu3aiuu
3asiBJICHME OO0 WCTIpPABJICHUM TaKUX OMEeYaToKk W (Wih) OmHUOOK COTJIACHO
npusiokeHuto Ne 2 K aAMUHUCTPATUBHOMY PErJaMeHTy JIMYHO B 00pa30BaTEIbHYIO
opranusanuio, 4depes MOPILl, mocpencTBOM NOYTOBOrO OTHPABIEHUSA, HA aapec
AJICKTPOHHOM IMOYTHI.

K 3asgBieHuio npwiaraercss OpuruHang JOKyYMEHTa, B KOTOPOM JOIyIlEeHa
orneyatka W (unu) owmmOka. Takke 3asBUTENb BIpPaBEe MNPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOLIHNE TIOBOJIbI, U3JI0’KEHHBIE B 3asIBJICHUU.

[Tpu npenocraBnenuu 3asBieHuss B MOL] 3aaBieHue peructpupyercss B I€Hb
€ro npuema.

[Ipu oTnpaBke 3asiBI€HUS MO MOYTE B aJpec 00pa30BaTEIbHOW OpraHHU3allH
3asBJICHUE PETUCTPUPYETCS B JEHD €0 NOCTYILICHHUS.

[Ipu HampaBieHuu 3asBieHUs B (opMe BJIEKTPOHHOTO  JIOKyMEHTa
IIOCPEACTBOM DJICKTPOHHOW ITOYTBHI PETUCTPALMS OCYLIECTBISAECTCS B JIEHb €r0
NOCTYIJIEHUS TMOO Ha CeAyIoIUi pabouuil eHb B CiIy4yae MOCTYIJICHUS 3asBJICHUS
0 OKOHYaHHUIO pabouero BpeMeHH. B ciyyae mocTyrsieHus 3asBiI€HHs B BHIXOJHBIE
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WM Hepadoure Mpa3THUYHBIE JHH €T0 PETUCTPAIUs OCYIIECTBISCTCS B TEPBBIMA
pabounii 1eHb, CICIYIOMINI 32 BHIXOAHBIM WJIA HEPAOOUUM MPa3THUYHBIM JTHEM.

JlomKHOCTHOE ~ JHMII0O  00pa3oBaTeNbHOM  OpraHu3aldd, HA3HAYEHHOE
OTBETCTBEHHBIM, IIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asIBIICHUU CBEJICHUM.

B ciyuae BBISIBJICHUS MOMYIICHHBIX OMEYaTOK M (WJIM) OMUOOK B BBIJAHHOM
B pe3ysibTaTe MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH AOKYMEHTE, JOJKHOCTHOE
JULO oOpa3oBaTenbHOMN OpraHu3alui, Ha3HAYEHHOE OTBETCTBEHHBIM,
MOJATOTABIMBAET U 00ECIICUUBAET BhIJIauy (HAMpaBiIeHUE) TOKYMEHTA, SIBISIOIIETOCS
pe3yibTaTOM TMPEJOCTABICHHUSI MYHUIIMITAIILHON YCIyTU, C Y4E€TOM HCIIpaBICHUS
JOMYIICHHBIX ONEYaToK W (WIM) OWHUOOK 32 TMOJNUCHI YIOJHOMOYEHHOIO
Ha TMOAMNHCAHME TaKOro JIOKYMEHTa JOJDKHOCTHOTO JiMIla 0oOpa3oBaTeIbHOM
OpraHu3allid B CPOK, HE MPEBBIMAOIIMA 5 paboynx JHEH CO JHS PErucTpaiuu
COOTBETCTBYIOIIIETO 3asIBJICHUS.

B cnywae orcyrcTBusi omeyaTok M (WiM) OMIMOOK B JIOKYMEHTE, BBIIAHHOM
B pe3yibTaTe NPEeAOCTaBICHUS MYHUIMIAIBHON YCIyTrH, OHKHOCTHOE JIUIIO
o0Opa3oBaTeIbLHON OpraHu3allui, HA3HAYEHHOE OTBETCTBEHHBIM, IMOJATOTaBIMBAECT
u olecreynBaeT BbIIAYy (HAMpaBiICHUE) YBEIOMIJICHHS 00 OTCYTCTBHM TaKHX
OMeYaToK M (WJIM) OIMIMOOK 3a MOJMUCHI0 YIIOJHOMOUYEHHOIO Ha MOJMHUCAHUE TaKOTro
JIOKyMEHTa JOJDKHOCTHOTO JIMIIAa B CPOK, HE MPEBBIIAIONIUN 5 pabouux THEH co JHA
perucTpaluu COOTBETCTBYIoIIEro 3asBieHus. K yBegomiieHHio 00 OTCYTCTBUU
OMeyaToK MU (WM) OWMOOK MPWJIAraeTcs OPUTHHAN JOKYMEHTa, MPHOOIIEHHOIrO
K COOTBETCTBYIOILLIEMY 3asIBIICHUIO.

Pe3ynbTaToM paccMOTpeHHUs 3asiBJICHUS ABISIETCSA PE3YJbTAT MPEIOCTABICHHS
MYHULIUTAIBHON YCIYTH C Y4€TOM HCIPABIICHUS JIOMYIICHHBIX OMe4YaToK U (WJIM)
omrOoK 00 yBenoMIIeHHE 00 OTCYTCTBUH OMEYaTOK U (MJTH) OIITHOOK.

Brinaua (HampaBieHuUeE) pe3yibTara paccMOTpeHuUsI 3asIBJICHUS
o0 wucmpaBieHUM omne4yaToKk M (WiM) OmHOOK OCYIIECTBISETCS B COOTBETCTBUH
CO crmocoOOM, YKa3aHHOM B 3asIBJICHWHU, B TE€UYEHUE OJHOTO paboyero JHsS MOcIe ero
MOATOTOBKH.

OOmwmii CpoK paccMOTpPEHUS 3asBICHUS 00 WCIPABJICHHH OINEYaTOK U (MJIN)
OIIMOOK B JIOKYMEHTE, BBIJIAHHOM B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIIUNATHHON
YCIYTH, HE€ [IOJDKEH TpeBbImaTh S5 pabouyux [AHEH CO JHS PErucTpaiuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3.11. becrmaTHOe TOpsYee THWTAaHWE TPEIOCTABISACTCS  OOyJarOUUMCS
B 00pa3oBaTebHON OpraHu3allii B TE€UEHHE YUEOHOTo roja (KpoMe KaHUKYJISPHOTO
BPEMEHH, BBIXOJHBIX M TMPa3qHUYHBIX JHEW) C MOMEHTAa W3JaHus MpUKa3a
O TIPEIOCTaBICHUU OOYYaIOMUMCS OECIUIATHOTO TOPSYEro MUTaHUS, TOAMUCAHHOTO
PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aluy.

4. ®opMbI KOHTPOJIS 32 UCIIOJTHEHUEM aJIMUHUCTPATUBHOTO PETJIAMEHTA
4.1. Tlopsimok OCyIIECTBICHHUS] TEKYIIET0 KOHTPOJSI 3a COONIOJCHUEM

n HCIIOJTHCHHUECM OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JIMIIaMH MOJI0KEHU I
AIMHUHUCTPATUBHOIO pPCrilaMCHTa W HHBIX HOPMATUBHLBIX IIPAaBOBLIX AaKTOB,
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yCTaHaBIMBAIOIIUX TPeOOBaHMSI K MPEJOCTABICHHUIO YCIYTH, a TAK)XKE MPUHATHEM UM
pEeLIEHUN.

Texkymii KOHTPOJIb 3a COOJIFOJACHUEM IIOCJIEAOBATEILHOCTH JCHCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  IPOLEAYpPAMH IO  IPEAOCTABICHUIO
MYHHIUIIAIBHON YCIIYTH, U NPHUHSATHE PEUICHUS OTBETCTBEHHBIMHU JOJLKHOCTHBIMU
JUIAMH  OCYILECTBISIETCA  PYKOBOAMTENIAMH  oTnena  oOpaszoBanusi, MOI]
1 00pa30BaTENbHON OpraHU3aluu.

Tekymuidi KOHTPOJb  OCYHIECTBIISIETCST IMYTEM IMPOBEICHHUS MPOBEPOK
COOJIIOJICHUSI Y UCTIOJHEHHUS OTBETCTBEHHBIMU JOKHOCTHBIMU JIUIAMU TOJIO0KEHUN
aIMUHHACTPATUBHOTO PETJaMEHTAa U MHBIX HOPMATUBHBIX AKTOB, YCTAaHABJIMBAOIINX
TpeOOBaHMS K IPEIOCTABICHUIO MYHUIIUTIATHLHON YCITYTH.

[lepruoaMYHOCT OCYIIECTBIEHUA TEKYLIETO KOHTPOJIA YCTAaHABIMBAETCS
PYKOBOJUTEISIMA OTIEJOB 00Opa3oBaHusi, HadaJbHUKOM MO®IL[ u pykoBoAUTEISIMU
o0pa3oBaTeIbHBIX OpraHU3aIHil.

Texkymuid KOHTPOJIb 3a MOPSAIKOM IPEAOCTABICHUS MYHULMNAIBHOW YCIIYyI'H
OCYULIECTBIISIETCS. TAKXKE PYKOBOJUTENEM YTPABICHHUS OOpa30BaHUs IMOCPEACTBOM
pacCMOTpEHMs] THUCHBMEHHBIX M YCTHBIX OOpallleHuid TpaxkIaH [0 BOIPOCaM
MIPENOCTAaBIECHNS MYHULUITAIBHON YCIYTH.

4.2. Tlopsalok ¥ MEPUOAUYHOCTh OCYIIECTBJICHHS IUIAHOBBIX U BHEIUIAHOBBIX
IPOBEPOK MOJIHOTHI M KA4eCTBa MPEAOCTABICHUS MYHULUIIAIBHOM YCIYTH, B TOM
YHUCle MOPSAOK U (POPMBI KOHTPOJIA 3a IMOJHOTOM M KadyeCTBOM IPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH.

KoHTposb 3a NOpAAKOM, TIOJIHOTOM M Ka4eCTBOM IPEIOCTaBICHUS
MYHULANAIBHON YCIIYTH OCYIIECTBIISIETCS MOCPEICTBOM IPOBEACHUS BHYTPEHHHUX
ayJIMTOB JIOJDKHOCTHBIMHM JIMIIAMH YTIpaBJEHUSI 00pa3oBaHUs, OTBETCTBEHHBIMU
3a MPOBEICHUE BHYTPEHHErO ayAuTa, B TMOPSAKE, YCTAHOBIEHHOM CTaHIAPTOM
CTO-03 «BHyTpeHHHE ayuThl CUCTEMBI MEHEI)KMEHTA KaueCTBay.

B cimyuae, eciu B pesynbrare KOHTPOJSL OOHApYKEHbl HECOOTBETCTBUS
B JOKYMEHTAax, B JEHUCTBUAX JOJLKHOCTHBIX JIMI, YYAaCTBYIOLIUX B NPEIOCTABICHUH
MYHULIMINIAJIBHOW YCIIyTH, PYKOBOAMTENb OTHENa 00pa3oBaHus, 00pa3oBaTesbHOM
opranuzanuu obecreunBaeT pa3pabOTKy U BBIIIOJHEHUE NEHCTBUIl MO yCTPAHEHUIO
BBISIBICHHBIX HECOOTBETCTBMM W WX MNpuW4YuH cormacHo craHmapty CTO-02
«YTpaBiieHre HECOOTBETCTBUSAMH TPEOOBAHUSAM K UCIOJHEHUIO YCIYT U (PYHKIIMID».

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIA1L AJIMUHUCTpauu
ropoga PocroBa-na-Jlony, opranoB AnamuHucTpauuu Tropona PocrtoBa-na-/lony,
oOpa3oBaTeNbHBIX OpraHU3alMi 3a penieHuss W JaeicTBus  (0e3nelcTBue),
NpUHUMaeMble (OCYILECTBIIIEMbIE) UMH B XOJI€ IMPEAOCTABICHUS MYHUIHUIAIBHOMI
YCIIYTH.

JIOTOKHOCTHBIE JIMLA OTIENOB 00pa3oBaHMsl, 00pa30BaTEIbHBIX OpraHHU3alluii,
pabOTHUKH M®II, OCYILLIECTBIIAOIINAE JICUCTBUS, OIpEAECIICHHbIE
aIMUHUCTPATUBHBIMU  MPOLEAYPAMH, HECYT NEPCOHAIBHYID OTBETCTBEHHOCTH
3a COOJIIOJIEHUE CPOKOB, MOPSJKA MPOBEICHUS, MOJHOTY UM KAauyeCTBO BBIINOJHEHUS
MyHULOHMNANbHOM  ycayru.  IlepcoHanbHass ~ OTBETCTBEHHOCTh  CIIELIMATMCTOB
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3aKPETUIIeTCS] B MX JTOJDKHOCTHBIX WHCTPYKITUSIX B COOTBETCTBHHM C TPEOOBAHUSIMU
3akoHoAaTenbcTBa Poccuiickon denepannu.

4.4, TlonoxxeHusi, XapakKTepu3ylolue TpeOOBaHUA K MOpAAKYy U (popmam
KOHTPOJIS 3a MPEIOCTaBICHNEM MYHHUIIMIIAIIBHONW YCIYTH, B TOM YHCJIE CO CTOPOHBI
TpakJaH, MX 00bETMHCHUIA U OpTaHU3AIIHA.

C MOoMeHTa 1o/1auu JOKYMEHTOB Ha MPEA0CTaBICHUE MYHUITUTIATBHON YCITYTH
3asIBUTEITh UMEET TMPABO Ha MOJIYICHUE CBEACHUH O MTPOXOXKICHUN JOKYMEHTOB TIO:

HOMEpaM TeliePOHOB, agpecam AJIEKTPOHHOM MOYTHI, yKa3aHHbIM Ha [loprane
roCcyciIyr, Ha O(QUIHUAIbHOM MOpTalle AJIMUHUCTpAIMU TOpoja, aJIpec KOTOPOro
npuBezceH B myHKTe 1.4.2 pa3aena 1 aAMHUHUCTPATUBHOTO PeTiaMEHTa, MOCPEACTBOM
[Toprana rocycuyr.

5. HocyneOHblii (BHECYIEOHBIN) TOPSIAOK 00KaTOBAHUS PEIICHUN U IEUCTBUI
(6e3neiicTBus1) opraHa, NPEAOCTABIISIONIETO MyHUIIUTAIBHYIO YCIYTY, a TAK)XKE €T0
JOJDKHOCTHBIX JIUII, MYHUITUTIATBHBIX CTYXKAIIUX, pPAOOTHUKOB U pAOOTHUKOB
MHOTO()YHKITHOHAIEHOTO IIEHTPa MPEIOCTABICHHUS TOCYIapCTBEHHBIX
U MYHUIIUTAIbHBIX YCITYT

5.1. Mudopmanus uisi 3aMHTEPECOBAHHBIX JHUI| 00 WX MpaBe Ha J0CyIeOHOe
(BHECYeOHOE) 0OXKaioBaHue AecTBUi (0e31elcTBUS) U (MIN) pelIeHUN, TPUHSTHIX
(OCyIIECTBICHHBIX) B XO/€ MPEAOCTABICHHS] MYHUIIMIAIIBHON YCIIYTH.

3asBUTENIb UMEET MPABO B JOCY/I€OHOM (BHECYJIEOHOM) MOPSAJKE OOpPaTUTHCS
C JKaJIO0OM Ha pellleHHus U NeUcTBUA (0e3neicTBUE), TPUHATHIE (OCYIIECTBIISIEMBIE,
JOMYIIEHHBIE) B X0/1€ MPEAO0CTABIICHUS] MYHUIIUTIAIbHON YCIYTH.

5.2. Opranbl MECTHOTO CaMOYIIPABJICHHUs, OPTaHU3aIMU U YIOJTHOMOUYEHHBIC
Ha PACCMOTPEHUE >KAJIOObl JMIA, KOTOPHIM MOXET OBbITh HalpaBjieHa xajoba
3asiBUTENS B JOCYA€OHOM (BHECYI€OHOM) TIOPSIKE.

XKanoba moxxker OBITH HamNpaBIeHA 3asBUTEIEM B Clydae OOXKaJlOBaHHS
perieHuit u 1encTBuil (0e3neicTBUS):

JOJDKHOCTHOTO ~ JIUIIa 00pa3oBaTelIbHON OpraHu3aluu, 00pa3oBaTEIbHON
OpraHu3allui — pyKOBOJUTEII0 00pa30BaTeIbLHON OpraHU3aIny;

PYKOBOIMTENS 00pa30BaTEIbHOM OpraHU3alyy, JOHKHOCTHOTO JMIA OTAelNa
oOpazoBanus, sBiswomerocss uieHom PMK, otmena oOpa3zoBaHus — HavYalbHUKY
oT/ies1a 00pa30BaHMUS,

HavyaJIbHUKA OTJIe]a 00pa30BaHus — HAYAJIbHUKY YTIpaBieHus: 00pa3oBaHus;

pabotHuka M®I] — pykoBoaurento MODII.

5.3. CrocoObl  WHGOPMHUPOBAHMS  3asgBUTENSI O  TOPAJKE  TOJAa4Yu
U PAaCCMOTPEHUS Kano0bl, B TOM YHCIIE C UcoJib3oBaHueM [loprana rocyciyr.

Nudopmarus o mopsiake moJadyd U PacCMOTPEHHS KajdoObl MOXKET OBITh
noiayyeHa B cooTBerctBuM ¢ nyHkramu 1.4.1, 1.4.1.6, 1.4.1.7 pasgena 1
aJIMUHUCTPATUBHOTO PETrJIAMEHTA.

5.4. TlepeueHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJHUPYIONIUX IOPSIOK
nocyneoHoro (BHeCyAeOHOT0) O0KajloBaHUS pENICHUN U AeHCTBUM (0e31ercTBHS)
opraHa, MpeJOCTABIISIIONIETO MYHUITUTAIBHYIO YCIYTy, a TaKKe €ro JTOJDKHOCTHBIX
JIULL.
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Hocynebnoe  (BHecyneOHOE) oOXajloBaHWE  pEmIEHUH W JACUCTBUU
(Oe3meiicTBUS) OTACIIOB 00Opa30BaHUs, 00pa30BaTEIBHBIX OPTaHHU3aAIlUN, a TAKKE UX
JOJDKHOCTHBIX JIMI, MYHUIIMITAJIBHBIX CIY>KallluX U paOOTHUKOB, paboTHUKOB MDI],
OCYUIECTBJISIETCSI B COOTBETCTBUMU C:

@enepanbibiM - 3akoHOM  OT  27.07.2010 Neo 210-®3 «OO6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATIBHBIX YCITYTY;

[ToctanoBnennem IlpaBurensctBa Poccuiickoit ®enepamuu ot 16.08.2012
Ne 840 «O mopsiake mojayd M PACCMOTPEHHs JKaio0 Ha pElIeHUS U JACHCTBHS
(Oe3neiicTBue) QepepaabHBIX OPraHOB UCHOJHUTEIBLHON BIACTH U UX JOJHKHOCTHBIX
mun,  (deaepalibHbIX — TOCYIApCTBEHHBIX  CIyKalllMX,  JOJDKHOCTHBIX  JIMIT
rOCyJlapCTBEHHBIX BHEOIOPKETHBIX dhoHI0B Poccuiickoi Oenepannu,
rOCyJAapCTBEHHBIX KOPHOpalui, HAJCICHHBIX B COOTBETCTBUU C (denepalbHbIMU
3aKOHAMH  IIOJJHOMOYHMSIMM MO  NPEAOCTABICHUIO TOCYJApCTBEHHBIX  YCIYT
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, M WX JIOJDKHOCTHBIX JIUI[, OpraHu3allui,
peayCMOTpeHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa «O06 opraHuzauu
MPEOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYr», U UX paOOTHUKOB,
a Takke MHOTO(QYHKIMOHAIBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYIapCTBEHHBIX
¥ MYHHUITUTIATBHBIX YCIYT U X PAOOTHUKOBY;

[TocranoBnennem llpaBurenscrBa Poccuiickot ®enepaunn ot 20.11.2012
Ne 1198 «O enepanpHOil TOCYZApCTBEHHOM HWH(DPOPMALMOHHOW CHCTEME,
obOecrnieunBaroNIeil mporecc 1ocyaeOHOro (BHECYAeOHOT0) O0XKaJOBaHUS PEIICHUIM
U JericTBuii (0e31eMCTBUS), COBEPIICHHBIX TIPHU MPEIOCTABICHUU TOCYJapPCTBEHHBIX
U MYHUITUTATBHBIX YCITYT».

Nudopmarnus, comepxaimascs B pa3ziesie S aJMUHUCTPATUBHOTO PErIaMeHTa,
pa3menaercsa Ha [loprane rocycnuyr.

HavanpHuk ynpaBieHus
JIOKYMEHTAI[MOHHOTO 00ecTieueHus 7 O«
Anmunuctpanuu ropoga Pocrosa-na-/{ony I1.I1. Bosnomuu
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[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-087-14-T

Jupexropy

(HammMeHOBaHWE 00pa30BaTEILHON OpTraHU3aIIH )

(®.1.0. qupexropa)

(®.1.0. 3asBuTens)
MpOoKUBArOIIEro (ei) mo aapecy:

(ampec peructpaiuu 1Mo MeCTy >KUTEIbCTBA)

(ampec (hakTHYECKOTO TTPOKUBAHMS)
[TaciopTHBIE NaHHBIE:
Cepus No
Kewm BbI1aH
JlaTa BbI1auun
KonTtaktHb# TenedoH
AJlpec 3NIeKTPOHHOM MOYTHI (TIPU HATTUYNH )

3ASBJIIEHUE

[Ipomry Bac mnpenoctaBuTh MoeMy peOEHKY
(ykaspiBatoTcst (hamuiusi, UMsl, TOJ POXKJCHUs), oOydaromemMycsi B KJ1acce,
OecruiaTHOE Topsiuee MUTaHUue, MOCKOIBKY CPEIHEIYIIEBON J0X01 MOEH CEMbU HUXKE
BEJTMYMHBI TPO’KUTOYHOTO MHHIMYMa, YCTAaHOBJICHHOTO B POCTOBCKO# 001acTH.

3a npenocTaBiIeHHYI0 HHPOPMAITUIO HECY OTBETCTBEHHOCTb.

Pe3ynpraT MyHMITMDANBHOW YCIYTH TPOIIy MPEAOCTaBUTH (HAMPOTHB
HEO0OXOMMOT0 MyHKTA MOCTABUTh 3HAYOK «V»):

I:l — B BHJC 6YMa)KHOFO JAOKYMCHTA IOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUA,

[ 1 B Buge OyMa)KHOTO JTOKyYMEHTa MpHU JIMYHOM OOpalieHUH MO MECTy CHadu
3asBJICHUS M IAKETA IOKYMEHTOB,;

| |- BBuge AJIEKTPOHHOTO JIOKYMeHTa nocpeactsoM lloprana rocycnyr (B ciydae
MoJa4u 3asiBJICHUS U MaKeTa JOKyMeHTOB uepe3 [loprain rocycnyr);

|:| — B BHUJC BJICKTPOHHOI'O JOKYMCHTA IOCPEACTBOM BHGKTpOHHOﬁ IIOYTHI.
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«

» 20 .

(moamuch 3asBUTEIS) (pacuudpoBKa Mmoamucu)

JIOKyMEHTBI IPUHSLIL:

«

(mara mojaum 3asBICHUS )

» 20 T

(moamuce, ®.1.0.)

HavanpHuk ynpaBineHus
JTIOKYMEHTAIlMOHHOTO 00eCrieueHus
AnmvmunHucTpanuu ropoga Pocrosa-na-/{ony

(mara mpueMa JOKYMEHTOB)

IL.I1. Bomomun
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[Tpunoxenune Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-087-14-T

Jupexropy

(HammMeHoBaHWE 00pa30BaTEILHON OpTraHU3aIIIH )

(®.1.0. qupexropa)

(®.1.0. 3asBUTENSN)
MpoKHUBaroIIero (ei) mo aapecy:
(ampec peructpaiuu 1Mo MeCTy >KUTEIbCTBA)

(ampec (hakTHYECKOTO TTPOKUBAHMS)
[TaciopTHBIE NaHHBIE:
Cepus No
Kewm BbI1aH
JlaTa BbI1auun
KonTtaktHb# TenedoH
AJlpec 3NIeKTPOHHOM MOYTHI (TIPU HATTUYHH )

3ASBJIIEHUE
00 UCTpaBICHUU ONEYaTOK U (MJIM) OLIUOOK

[Ipomry Bac ucnpaButh oneyaTku U (M) OLIMOKH, TONYIIEHHbBIE NTPU BbIJaYe
MHE JOKYMEHTA, SIBIISIFOIIETOCS pe3ylIbTaTOM MPEJOCTABICHUS MYHHIIMITATHLHON
ycayru «OpraHuszanys OUTaHUS OOYy4YarolUXCsl U3 MalloOOECIeUYEHHBIX ceMen
B 00111€00pa30BaTENbHBIX YUPEIKICHUIX).

Oneyatka u (Wid) omuOKa 3aKIOYaeTcss B TOM, YTO B pe3yJbTaTe

MIPEIOCTABJIEHNS] MyHULIMTNIAJIBHOW YCIIYTH B
(yKa3bIBaeTCs IOKYMEHT, B KOTOPOM JIOMYIIEHa OIIMOKa U (MJIH) OIleyaTka)
BBIJAHHOM
(yka3piBaeTcst 0OpazoBaTeNbHasi OpraHu3als, BbIAABIIAs JOKYMEHT)
3aIIMCaHO

(yKa3LIBaIOTC$I nmouICi)Kalue NCIpaBJICHUIO CBC,Z[GHI/ISI)
[IpaBusnbHas 3anuch

(yka3bIBarOTCSl HEOOXOIMMBIC CBEJICHMUS )
B COOTBETCTBUH C

(,Z[OI(YMCHT, B KOTOPOM YyKa3aHbI CBCI[CHI/IH)

Pe3ynbTaT paccMOTpeHUsi 3asiBICHHS TMPOINLY MPEJOCTABUTH (HAIIPOTHB
HEO0OXOMMOT0 MyHKTA MOCTABUTH 3HAYOK «V»):
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l:l — B BHJC 6YM3}KHOI‘O AOKYMCHTA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHM,

I:l — B BHJC 6YMa}KHOFO JOKYMCHTaA IIpHU JIUIHOM O6paHleHI/II/I o MCECTy CIaavdu
3a4BJICHUA U IIaKCTa TOKYMCHTOB,

E — B BHAC 3JICKTPOHHOT'O JOKYMCHTA IIOCPEACTBOM BHGKTpOHHOﬁ IIOYTHI.

]_IOCTOBC]:’)HOCTL U IIOJIHOTY CBCI[CHI/H?I IMOATBCPIKAALO.

« » 20 T
(pactmmdpoBKa MOAMHUCH) (mara mogauu 3asiBJICHUS )
(moanuch 3asiBUTES)
JIOKyMEHTBI IPUHSI: « » 20 T
(moxmuce, ®.1N.0.) (mara npueMa JOKYMEHTOB)

[lonTBepkmaio cBoe corjacue, a Tak)Ke COTrjacue MPeACTaBIsIeMOTO0 MHOIO
Juia, Ha o0pabOTKy MEepCOHANIbHBIX AaHHBIX (COOp, CUCTEMATH3allMI0, HAKOIUICHUE,
XpaHeHue, yrounenue (0OHOBIIEHNE, N3MEHEHHE ), NCIIOJIb30BaHNE, PACTIPOCTPAHCHHE
(B TOM wuwMcie mepenauyy), oOe3IMYMBaHUE, OJIOKMPOBAHUE, YHUYTOKEHUE
MEPCOHANBHBIX JAaHHBIX, a TaKK€ MHBIX JCHCTBHIA, HEOOXOAUMBIX IJsi 00pabOTKU
MEPCOHANBHBIX JAHHBIX B PaMKaxX MPEIOCTABJICHUS MYHUILIUNIATBHONU YCIYTH), B TOM
YKCJI€ B aBTOMATU3UPOBAHHOM PEXUME, BKIIIOYAsI IPUHATHE PEIICHU Ha UX OCHOBE,
B IEJSIX TIPENOCTaBICHUS MYHUIMMAIbHON yciayru «OpraHu3anus MUTaHUS
oOydJarommxcss W3  MalloOOECIEYeHHBIX ceMed B 00meo0pa3oBaTebHbIX
YUPEKACHUSIX.

JIOKyMEHTBI Mpuiaratorcs. ™
*[Ipu oTmpaBke MO TOUTE 3asBICHUE M TAKET JOKYMEHTOB HAMpABISIOTCS B ajapec
O6paBOBaTCJIBHOI>’I opraHu3alnyvu MMOYTOBBIM OTIIPABJIICHUCM C OITMCBHIO BJIOKCHUA.

HavanpHuk ynpaBieHus
JOKYMEHTAIIMOHHOTO 00eCrieYeHUs V. D4
AnmunucTtpanuu ropoga Pocrosa-na-/{ony I1LII. Bonomuux
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